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Introduction

Many of the topics covered in the Model Student dbeok are rules and prohibitions. Before
dealing with those subjects, students and parargedgans will likely appreciate an introductory
section with a welcoming tone that reflects a $pafi cooperation and approachability and
provides general information. Some topics that@dnd included are the following:

Welcome to the&Cass Lake-BenSchool District
Thank you for your trust

The mission of the Cass Lake-Bena School District
is to provide a comprehensive, quality education
in a safe environment for all.

School is an exciting adventure. This handboolé&ant to assist all of us to know what is
expected so we can work together for a positive erjdyable school experience. The district
has developed policies which provide the basigHercontents of this handbook. If you wish to
view any written school district policy please auxtit the principal’'s office. The complete
documents are also available on the district websiThe Middle School uses the Positive
Behavioral Interventions and Supports (PBIS) progrehich is explained in detail in following
pages. The middle school will also implement eleismieof restorative practices, to build
community with students and staff, and to help ehtsl better manage their own behavior.
Changes may be made to the handbook during thelsgbar.Please also note that not every
eventuality can possibly be addressed in any handbk. Administration reserves the right

to address such incidents as they arisdf you should have any questions about the castef
this handbook, please contact the middle schootjmal.

TheCass Lake-Bena Middle Schddandbook is comprised of four parts:
1) Information;

2) Academics;

3) Rules and Discipline; and

4) Health and Safety.

Policy Information
District Policies can be found dtttp://www.clbs.k12.mn.us/policies.html.

Hours for School District Buildings and Facilities
The Cass Lake-Bena Middle School Administrativecefis open Monday thru Friday, 7:30 a.m.
to 4:00 p.m.

Staff Directory and Contact Information *
Information can be found attp://www.clbs.k12.mn.us/directory.html.




PART | — INFORMATION

Affirmative Action Policy — Cass Lake-Bena School Btrict #115

Cass Lake-Bena School Middle School will not demytipipation in educational programs or
employment based on race, color, creed, natiomgihpgender, marital status, or disability.

Arrival and Dismissal Hours

Instructional time begins at 8:15 a.m.; classesargt33 p.m. Kitchen staff will begin serving
breakfast at 7:45a.m.

Students may be dropped off in front of the midgtthool main entrance. Please be aware that,
for safety of our students, busses have priorityhm drop-off area.At the end of the day,
students may be picked up AT THE HIGH SCHOOL FLAGPOLE. This is again, for the
safety of all involved.

Bus Passes

No bus passes will be issued unless there is angemey.

Calendar

The school calendar is adopted annually by theddbmard. A copy of the school calendar can
be found in Appendix 13 in this handbook and onditieool district’'s website.

Civility Policy

Members of the CLBS staff will treat parents andeotmembers of the public with respect and
expect the same in return. CLBS is committed tointaaing orderly educational and
administrative processes in keeping schools andrastnative offices free from disruptions and
preventing unauthorized persons from entering tbéding. This policy promotes mutual
respect, civility and orderly conduct among CLBSpéogees, parents and the public. This
policy is not intended to deprive any person oft@sright to freedom of expression, but only to
maintain, to the extent possible and reasonablsafa, harassment free workplace for our
students and staff. In the interest of presenBh®S employees as positive role models to the
children of this school as well as the communitiBS encourages positive communication and
discourages volatile, hostile or aggressive actio®.BS seeks public cooperation with this
endeavor.



Procedures:

1. Any individual who disrupts or threatens to dr school/office operations; threatens the
health and safety of students or staff; willfullguses property damage; uses loud and/or
offensive language which could provoke a violerdct®n; or who otherwise established a
continued pattern of unauthorized entry to CLBSt®property will be directed to leave the
school or school property by the administrator esignee.

2. If any member of the public uses obscenitiesmeaks in an insulting and/or demeaning
manner, the administrator or employee to whom #mearks are directed will calmly and
politely admonish the speaker to communicate givill
If corrective action is not taken by the abusiagty the CLBS employee will verbally notify
the abusing party that the meeting, conferencelephone conversation is terminated and, if
the meeting or conference is on CLBS premises,offending person will be directed to
leave promptly.

3. When an individual is directed to leave unglech circumstances (Paragraph #1, #2), the
administrator or designee shall inform the perdat he/she will be guilty of misdemeanor
harassment charge and is directed not to reergesdimool property for a period of not more
than six months without the permission of the adstiator or the administrator’s designee.

When it is determined by staff that a member of phélic is in the process of violating the
provisions of this policy, an effort should be mdule staff to provide a written copy of this
policy. The employee will immediately notify higthsupervisor and provide a written report on
the building “Incident Form”. If an individual re$es to leave upon request, or returns before
the specified period of time, the administratodesignee may notify law enforcement officials.
An incident report will be completed for any sitieat which occurs which relates to his policy.
The Administrator or designee will review this pgli with all staff and provide in
service/discussion on the stated procedures.
Legal References: Criminal Trespassing

Minn. Stat. 609.605, Sub

Harassment, Restraining Order and Criminal Rugsan

Minn. Stat. 609.748,749

Class/Teacher Change Requests

Request for change in child’s teacher is discoudageA Change Request Form must be
completed and returned to the principal/counsehor @ conference will be scheduled for parent,
child, teacher and administration.

Complaints

Students, parents/guardians, employees, or othieoipe may report concerns or complaints to
the school district. Complaints may be either \enttor oral. People are encouraged, but not
required, to file a written complaint at the buildilevel where appropriate. The appropriate



administrator will respond in writing to the comiplimg party regarding the school district’s
response to the complaint.

Data Privacy

Cass Lake-Bena School will from time to time dissate “directory information” which
includes and is limited to:
1. Student’'s name
2. The student’s address
3. The student’s date of birth
4. The student’s grade level
5. The student’s participation in officially recogngzactivities and sports
6. The weight and height of members of athletic teams
7. The student’s dates of attendance
8. The student’s degrees and awards received, todedeing named on the honor roll
9. The most recent previous educational agency atutish attended by the student
10.The student’s photograph

If you do not wish this information to be made pabparents/guardians must indicate this in
writing to the building principal by October 1st.

Employee Directory

The employee directory is located on the district ebugite at:
http://www.clbs.k12.mn.us/directory.html

Employment Background Checks [*]

The school district will seek criminal history batkund checks for all applicants who receive
an offer of employment with the school district.eTechool district also will seek criminal
history background checks for all individuals, gxcenrolled student volunteers, who are
offered the opportunity to provide athletic coachservices or other extracurricular academic
coaching services to the school district, regasdles whether compensation is paid. These
positions include, but are not limited to, all atit coaches, extracurricular academic coaches,
assistants, and advisors. The school district neot & seek criminal history background checks
for other volunteers, independent contractors,stadent employees.

Equal Access to School Facilities




The school district has created a limited open rfortor secondary students to conduct
noncurriculum-related meetings during noninstrugio time. The school district will not
discriminate against or deny equal access or aofgortunity on the basis of the religious,
political, philosophical, or other content of thpeech at such meetings. These limited open
forum meetings will be voluntary and student indg@ will not be sponsored by school
employees or agents; employees or agents of theokebll be present at religious meetings
only in a nonparticipatory capacity; the meeting mot interfere with the orderly conduct of
educational activities within the school; and ndws® persons will not direct, control, or
regularly attend activities of student groups. Aketings under this provision must follow the
procedures established by the school district.

Fees [*]

Materials that are part of the basic educationag@m are provided with state, federal, and local
funds at no charge to a student. Student®expected to provide their own pencils, pens, paper
erasers, notebooks, and other personal iténtmmplete supply list can be found on the district
website. Students may be required to pay certain other teedeposits, including (not an
inclusive list):

- Admission fees or charges for extracurricular aiéis, where attendance is optional and
where the admission fees or charges a student paysto attend or participate in an
extracurricular activity are the same for all stotde regardless of whether the student is
enrolled in a public or a home school.

Cost for materials for a class project that exceagsmum requirements and is kept by
the student.

Security deposits for the return of materials, $iggpor equipment.

Personal physical education and athletic equipraedtapparel.

Items of personal use or products that a studenghabption to purchase such as student
publications, class rings, annuals, and graduatiomouncements.

Field trips considered supplementary to the dissreducational program.

Admission fees or costs to attend or participateptional extracurricular activities and
programs.

Voluntarily purchased student health and accidesurance.

Use of musical instruments owned or rented by theal district.

A school district-sponsored driver or motorcycleieation training course.
Transportation to and from school for studentsgwithin two miles of school.
Transportation of students to and from optionalraodrricular activities or post-
secondary instruction conducted at locations dtmen school.

Students will be charged for textbooks, workboas] library books that are lost or destroyed.
The school district may waive a required fee orodépif the student and parent/guardian are
unable to pay. For more information, contactiihéding principal



Food in the Classrooms

There will be NO food or drink allowed outside tietCafeteria Area without administrative
approval. The exception to this is bottled watea idlear see through container. Pop and candy
are to be consumed only in the Commons area andadrpermitted in the gymnasium, locker
room, hallway, classrooms or offices. An exceptisrmade for storing UNOPENED pop or
snacks in lockers for use during lunch, after stlamaol classroom events with discretion of the
teacher. Students may also keep clear water battlneir home-rooms, and fill them during the
day from the school’s water fountains

Fundraising

All fundraising activities conducted by student gwe and organizations and/or parent groups
must be approved in advance by thelding principal. Approved fundraising activisieanay
occur before classes begin, during lunch and adtgrool. Participation in nonapproved
fundraising activities is a violation of school tist policy. Solicitations of students or
employees by students for nonschool-related aes/ill not be allowed during the school day.

Gifts to Employees

Employees are not allowed to solicit, accept, @enee a gift from a student, parent, or other
individual or organization of greater than nominalue. Parents/guardians and students are
encouraged to write letters and notes of appreaiair to give small tokens of gratitude.

Graduation Ceremony/8" Grade Celebration

Student participation in the graduation ceremeny &' grade celebratiois a privilege, not a
right. Students who have completed the requiremfentgraduation are allowed to participate in
graduation exercisesnd &' Grade Celebrationaunless participation is denied for appropriate
reasons, which may include discipline. Graduativereisesand &' Grade Celebratioare under
the control and direction of the building princi(sl

Human Rights

These rights pertain to all persons, students &affl and to the entire day, including travel to
and from school.
The right to develop one’s own personality (whaspecting the rights of others) without
disrespectful criticism or pressure from cliques.
Freedom from physical abuse and from mental abwde & name calling, intimidation
or harassment.



Freedom from being mocked because of race, segiarl physical strength, size,
features, friendship groups, age, culture, handitapncial status, gender identification
or expression, clothing, classroom performance, etc

Freedom from being harassed; the right to be tde@spectfully.

The right to an education; teachers should betéréeach and students free to learn
without being interrupted by inconsiderate or upstidents.

The right to have personal and school propertyeetgl and protected from harm.

Interviews of Students by Outside Agencies

Students may not be interviewed during the schay by persons other than a student’s
parents/guardians or school district officials, éogpes, and/or agents, except as provided by
law and/or school policy.

Library and Media Center

Students may use the library/media center duriegstihool day and before and after school only
when a supervisor is present.

Lunch

Lunch is to be eaten in designated areas only. lhumes vary by grade. Students will be
notified of their assigned lunch time on the fidsty of school. Students may also purchase ala
carte lunch at school or bring a prepared luncmflfiome. Parents are required to fill out an
Application for Educational Benefits each year lowa the school district to continue to provide
free lunch.

Messages to Students

Unless an emergency exists, messages will notIbeedk to students during class time.

Students may use the phone before school, durigig limch period, or after school. No calls

will be allowed during the day except to return emergency call. Cell phones and other
personal electronics are to be put away duringsdi@ase. They may be used before school, at
lunch and after school.

Nondiscrimination [*]




The school district is committed to inclusive ediara and providing an equal educational

opportunity for all students. The school districed not discriminate on the basis of race, color,
creed, religion, national origin, sex, marital ggtparental status, status with regard to public
assistance, disability, sexual orientation, inaigdgender identity and expression, or age in its
programs and activities. The school board has dasid the superintendent as the district’s
human rights officer to handle inquiries regardiagndiscrimination.

Notice of Violent Behavior by Students [**]

The school district will give notice to teacherslasther appropriate school district staff before
students with a history of violent behavior arecplh in their classrooms. Prior to giving this
notice, district officials will inform the studestparent or guardian that the notice will be given.
The student’'s parents/guardians have the rightetew and challenge their child’s records,
including the data documenting the history of vilbehavior.

Passes

No Student passes will be issued by staff. Studeedsl an escort to leave the classroom. In case
of emergency, students wishing to see support statike care of other situations during school
hours should tell their teacher. The teacher wilag or call for an escort or notify the
designated counselor.

Parent and Teacher Conferences

Parent and teacher conferences will be helde yearly For more information, contact the
building principal.

Parent VVolunteers

Parents/guardians are welcome in the schools andreouraged to volunteer in their children’s
classrooms. To volunteer in the school districtiepts/guardians should speak to #wool
superintendent’s officeTo volunteer in the school building or classrogmayents/guardians
should contact theuilding principal Parents/guardians who visit the school should sigat the
school officebefore entering a classrooffor more information, contatite district office.

Pledge of Allegiance [*]

Students will recite the Pledge of Allegiance te ftag of the United States of Amerjcat a
minimum, once per weelAny person who does not wish to participate intmeg the Pledge of

7



Allegiance for any personal reason may elect notldoso. Students must respect another
person’s right to make that choice. Students wdbaeceive instruction in the proper etiquette
toward, correct display of, and respect for thg.fla

Schedule
Monday Class Schedule
10:15-10:35 Homeroom
10:38 —11:18 Period 1
11:21 -12:01 Period 2
12:04 - 1:24 Period 4
12:01 -12:31 5/6 Lunch
12:51-1:21 7/8 Lunch
1:24 - 2:04 Period 3
2:07 — 2:47 Period 5
2:50 — 3:33 Period 6
Tuesday-Friday Schedule
8:15-8:35 Homeroom
8:38 — 9:38 Period 1
9:41 -10:41 Period 2
10:44 — 11:44 Period 3
11:44 —1:28 Period 4
11:44 — 12:25 5/6 Lunch
12:47 — 1:28 7/8 Lunch
1:31-2:31 Period 5
2:34 - 3:33 Period 6

School Activities

The school district provides opportunities for gt to pursue special interests that contribute
to their physical, mental, and emotional healthornral instruction is the school district's
priority.

Students who participate in school-sponsored digts/are expected to represent responsibly the
school and community. All rules pertaining to statdeonduct and student discipline apply to
school activities.

All spectators at school-sponsored activities ageeted to behave appropriately. Students and
employees may be subject to discipline. Parerasdians and other spectators may be subject
to sanctions for inappropriate, illegal, or unsporanlike behavior at these activities or events.

The Cass Lake-Ben&chool District is a member of the Minnesota Stdilgh School League
(MSHSL). Students who participate in MSHSL actegtimust abide by the MSHSL rules. The
district will enforce all MSHSL rules during thetsmol year and in the summer as applicable.



Employees who conduct MSHSL activities will covepphcable rules, penalties, and
opportunities with students and parents/guardiain® po the start of an activity. For more
information about the MSHSL rules and student biigy requirements, contadhe Athletic
Director.

School Closing Procedures

School may be cancelled when the superintendenteviesl severe weather or other
circumstances threaten the safety of students anpdogees. The superintendent will decide as
early in the day as possible about closing schaolschool buildings. School closing
announcements will be broadcast ol@ral radio stations, local television, Faceboakd #he
Remind App.

Searches

In the interest of student safety and to ensuredtiaools are drug free, district authorities may
conduct searches. Students violate school poliogrmthey carry contraband on their person or
in their personal possessions or store contrabani@sks, lockers, or vehicles parked on school
property. “Contraband” means any unauthorized itdma,possession of which is prohibited by
school district policy and/or law. If a search gelcontraband, school officials will seize the
item(s) and, when appropriate, give the item(s)ldggal officials for ultimate disposition.
Students found to be in violation of this policyeaubject to discipline in accordance with the
school district’'s “Student Discipline” policy, whic may include suspension, exclusion,
expulsion, and, when appropriate, the student neagterred to legal officials.

Lockers and Personal Possessions Within a Locker][*

Under Minnesota law, school lockers are schoaolridisproperty. At no time does the school
district relinquish its exclusive control of lockeprovided for students’ convenience. School
officials may inspect the interior of lockers fanyareason at any time, without notice, without
student consent, and without a search warrant.

Students’ personal possessions within a schoolelockay be searched only when school
officials have a reasonable suspicion that thecbeaill uncover evidence of a violation of law

or school rules. As soon as practicable after #ach of a student’s personal possessions, the
school officials will provide notice of the seanthstudents whose lockers were searched, unless
disclosure would impede an ongoing investigationplajice or school officialsThe district
contracts with a canine detection agency to condutom searches for contraband.

Desks

School desks are school district property. At moetdoes the school district relinquish its
exclusive control of desks provided for studentaivenience. School officials may inspect the
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interior of desks for any reason at any time, withootice, without student consent, and without
a search warrant.

Personal Possessions and Student’s Person

The personal possessions of a student and/or ardtsigperson may be searched when school
officials have a reasonable suspicion that theckewatill uncover a violation of law or school
rules. The search will be reasonable in its scopkiatrusiveness.

Vehicles on Campus [**]

Patrols and Inspections

School officials may conduct routine patrols ofd&nt parking lots and other school district

locations and routine inspections of the exterairthe motor vehicles of students. Such patrols
and inspections may be conducted without noticéhowit student consent, and without a search
warrant.

Search of the Interior of a Student’'s Motor Vehicle

The interior of a student’'s motor vehicle, incluglithe glove and trunk compartments, in a
school district location may be searched when dcbfficials have a reasonable suspicion that
the search will uncover a violation of law and/@hsol policy or rule. The search will be

reasonable in its scope and intrusiveness. Suclthe=amay be conducted without notice,
without consent, and without a search warrant. édesit will be subject to loss of parking

privileges and to discipline if the student refugesopen a locked motor vehicle or its
compartments under the student’s control upon addaifficial’s request.

Student Publications and Materials

The school district’'s policy is to protect studeritee speech rights while, at the same time,
preserving the district’s obligation to provideeatning environment that is free of disruption.
All school publications are under the supervisidnttee building principal and/or sponsor.

Nonschool-sponsored publications may not be disteith without prior approval.

Distribution of Nonschool-Sponsored Materials on Swol Premises [**]

The school district recognizes that students angdi@mees have the right to express themselves
on school property. This protection includes disiting nonschool-sponsored material, subject
to school district regulations and procedures, @agonable time and place and in a reasonable
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manner. For detailed information, see the compft@&stribution of Nonschool-Sponsored
Materials on School Premises by Students and Erepkiypolicy Appendix 2.

School-Sponsored Student Publications

The school district may exercise editorial conteér the style and content of student expression
in school-sponsored publications and activitiexulig advisors shall supervise student writers
to ensure compliance with the law and school dispolicies. Students producing official school
publications and participating in school activitiedll be under the supervision of a faculty
advisor and the school principal. “Official schopliblications” means school newspapers,
yearbooks, or material produced in communicatigmgnalism, or other writing classes as part
of the curriculum. Expression in an official schgmiblication or school-sponsored activity is
prohibited when the material:

Is obscene to minors;

Is libelous or slanderous;

Advertises or promotes any product or service eotnitted for minors by law;

Encourages students to commit illegal acts or teoszhool regulations or substantially

disrupts the orderly operation of school or sclamivities;

Expresses or advocates sexual, racial, or religi@wassment or violence or prejudice;

Is distributed or displayed in violation of timdape, and manner regulations.

Expression in an official school publication or sohsponsored activity is subject to school
district editorial control over the style and cantevhen the school district's actions are
reasonably related to legitimate pedagogical carsceOfficial school publications may be
distributed at reasonable times and locations.

Student Records [*]

Student records are classified as public, privatesonfidential. State and federal laws protect
student records from unauthorized inspection orargk provide parents/guardians and eligible
students with certain rights. For the purposedudent records, an “eligible” student is one who
is 18 or older or who is enrolled in an institutiof post-secondary education. For more
information on the rights of parents/guardians efdible students regarding student records,
see “Student RecordsAppendix 3 A complete copy of the school district’'s “Prdien and
Privacy of Pupil Records” policy may be obtainedliatrict office

Student Surveys [*]

Occasionally, the school district utilizes survegsobtain student opinions and information
about students. For complete information on thetsigf parents/guardians and eligible students
about conducting surveys, collection and use afrmhtion for marketing purposes, and certain
physical examinations see “Student Surveypgendix 4. Information is available on the
district website or through the district office h& school district will directly notify parents and
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eligible students, at least annually at the startach school year or, if scheduled thereafter,
parents will be provided with reasonable noticahaf specific or approximate dates of surveys
and provide an opportunity to opt a student owdand survey.

Transportation of Public School Students

The school district will provide transportationthé expense of the school district, for

students to and from the middle school. We urgetallients to use the busses and do not walk
along the highway to town. We are concerned alout safety. If you disregard the school
transportation, you have to assume responsibilityybur own safetyTransportation will be
provided on all regularly scheduled school daysnake-up days. The school district will not
provide transportation for students whose transpiort privileges have been revoked or have
been voluntarily surrendered by the students’ gaoenguardian.Rules that apply in school
apply on the bus

Bus drivers and monitors have the authority to auster appropriate on- bus consequences.

Extracurricular Transportation

The school district may provide transportationgtudents to and from extracurricular activities.
To the extent the school district provides extracutar transportation, the district may charge a
fee for transportation of students to and from aodrricular activities and optional field trips at
locations other than school.
Field Trip and Athletic Fan Bus and Events Expectest
- The behavior expectations apply to any and all scsponsored trips. Students
must follow the handbook rules and regulationsufhmut the duration of the trip.
Students participating in any trips out of the doymust adhere to the following
additional expectations: students must posseaichW.S. passport and any
additionally required identification/documentatias regulated.

A late bus will be provided for students participgtin extracurricular activities after school,
Monday - Thursday. The time is announced eachadaystudents must sign up for the late bus
by 1:00. Activity buses are for supervised adggtonly.

Video and Audio Recording

School Buses
All school buses used by the school district magdeaipped for the placement and operation of

a video camera. The school district will post aigeotin a conspicuous location informing
students that their conversations or actions magberded. The school district may use a video
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recording of the actions of student passengersidsrece in any disciplinary action arising from
the students’ misconduct on the bus.

Places Other Than Buses

The school district buildings and grounds may beligeed with video cameras. Video
surveillance may occur in any school district butdor on any school district property. Video
surveillance of locker rooms or bathrooms will ordg utilized in extreme situations, with
extraordinary controls, and only as expressly aypguidy the superintendent.

Visitors

Visitors must sign in at the office. After signiig visitors will be directed to the appropriate
destination. Visits to classrooms must be arraradeghd of time, and may not disrupt teaching
and learning.
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PART Il — ACADEMICS

Alternative Educational Opportunities

Some students may be at risk of not continuingamnpeting their educational programs. The
school district provides alternative learning opsiofor students at risk of not succeeding in
school. Alternative educational opportunities maglude special tutoring, modified curriculum
and instruction, instruction through electronic magdpecial education services, homebound
instruction, and enrollment in an alternative |&agncenter, among others. Students and
parents/guardians with questions about these pregyshould contact thaistrict office

Cheating and Plagiarism

Cheating and plagiarism are prohibited. Students @ieat or commit plagiarism on any test or
assignment will be given a failing grade for thesttor assignment and will be disciplined in
accordance with the school district’s “Student iboe” policy (Appendix .

Extended School Year Opportunities

The school district provides extended school yggoaunities to a student who is the subject of
an Individualized Education Program (IEP) if thed&nt’s IEP team determines the services are
necessary during a break in instruction in orderptovide a free and appropriate public
education. For more information on extended sclgeal opportunities for students with an IEP,
contact thebuilding principal.

Field Trips

Field trips may be offered to supplement studemtrnieg in which students voluntarily
participate and, if so, students who participatey i@ charged. Students will not be required to
pay for instructional trips that take place durithg school day, relate directly to a course of
study, and require student participation.

Grades

Parents are encouraged to access their studemidegrand attendance on-line, via the parent
portal. Contact the middle school office to setaupasswordStudents’ grades will be reported
each quarteduring the year. Report cards will beailed to parents/guardiarfer review.
Midterm reports will also be mailed to parents/gli@ns. Parents may request a meeting with
staff at any time during the grading period by iogllthe office to schedule an appointment.
Generally, fall and spring Parent Teacher Confezsiace held in an open house format.
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A student will be allowed 5 school days at the @fdthe grading period to make up an
incomplete (I), after which time it becomes an F.

LETTER GRADE DETERMINATION
LETTER GRADES assigned for each course will haeeftilowing interpretations:

A =93-100% C =73-76%

A-  =90-92% C- =70-72%

B+ =87-89% D+ =67-69%

B =83-86% D =63-66%

B- =80-82% D- =60-62%

C+ =77-79% F =59-lower
Honor Roll:

The honor roll is determined at the end of eachligma period. Each grade is assigned a
numerical value:

A+/A =4.0 B =3.0 C =2.0 D =1.0
A- =3.67 B- =2.67 C- =1.67 D- = .67
B+ =3.33 C+ =2.33 D+ =1.33 F =0

I =0

The numerical values are totaled and divided byntiraber of credits received. The result is the
Grade Point Average (GPA). If the GPA is 3.67 bowe, the student qualifies for the “A”
honor roll. If the GPA is 3.0 or above, but lesartt8.67, the student qualifies for the “B” honor
roll. Less than full time courses will carry legsan full time credit for the honor roll. An
incomplete disqualifies a student from the hondr ro

Homework

Homework assignments are made by the teachersafloeint of homework varies by teacher
and subject area. The school district asks pawrrasdians to encourage their child(ren) to
complete homework thoroughly and promptly.

Promotion and Retention

All students are expected to achieve an acceptabd of proficiency. Students who achieve at
an acceptable level will be promoted to the neatlgrlevel at the completion of the school year.
Retention of a student may be considered when gsimfieal staff and parents/guardians feel that
it is in the best interest of the student. The sapendent’s decision will be final. The districa$
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a variety of services to help students succeedchod. For more information, contact the
building principal.

Summer School

The school district may provide summer school legropportunities. For more information,
contact thebuilding principal.

Flexible Learning Year Program [*]

The school district offers to its students a fléxilearning year program that provides instruction
throughout the year on an extended year calendsen@ed school day calendar, or both. A
student’s participation in the program is option#fl.a student participates in the program, the
student may accelerate attainment of grade levglimements or graduation requirements.
Students interested in participating in the flegibdarning year program should contposert
position title or name of person in charge of thiexible learning year program here]

[Note: To the extent a school district offers aRible learning year program, either through
the school district or through an area learning ctar, state law requires notice to students and
their parents about the program and that participan is optional. School districts that do not
offer such programs need not include this sectiontheir handbooks.]

Parent Right to Know [*]

If a parent requests it, the school district witbyade information regarding the professional
gualifications of his/her child’s classroom teachéncluding, at a minimum, the following:

1. whether the teacher has met state qualificatioddieensing criteria for the grade
levels and subject areas in which the teacher gesvinstruction;

2. whether the teacher is teaching under emergen®th@r provisional licensing
status through which state qualification or licewgscriteria have been waived;

3. the baccalaureate degree major of the teacherrandther graduate certification
or degree held by the teacher, and the field ofiplise of the certification or
degree;

4, whether the student is provided services by pafapsmnals and, if so, their

gualifications.

In addition, the school district will provide patenwith information as to the level of
achievement of their child in each of the statedansic assessments. The school district will
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provide notice to parents if their child has beesigned to, or taught for four or more
consecutive weeks by, a teacher who is not highfified.
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PART Il — RULES AND DISCIPLINE

Attendance [**]

Regular school attendance is directly related tocess in academic work, benefits students
socially, provides opportunities for important coomications between teachers and students,
and establishes regular habits of dependability. detailed information, see the “Student
Attendance” policy Appendix 8.

Bullying Prohibition [*]

The school district is committed to providing aesahd respectful learning environment for all
students. Acts of bullying, in any form, by eitlar individual student or a group of students, are
prohibited on school district property, at schaglated functions or activities, on school
transportation, and by misuse of technoldggtailed information regarding the school distgct’
“Bullying Prohibition” policy is available on theigtrict website or through the district office
For detailed information, see the school distritBsllying Prohibition” policy (Appendix 7.

Buses — Conduct on School Buses and Consequencesviisbehavior [**]

Riding the school bus is a privilege, not a righte school district's general student behavior
rules are in effect for all students on school Busecluding nonpublic and charter school
students. The school district will not provide spartation for students whose transportation
privileges have been revoked.

The school district is committed to transportingdeints in a safe and orderly manner. To
accomplish this, student riders are expected tovioschool district rules for waiting at a school
bus stop and for riding on a school bus.

While waiting for the bus or after being dropped af a school bus stop, all students must
comply with the following rules:
- Get to the bus stop five minutes before your scleedpick up time. The school bus

driver will not wait for late students.

Respect the property of others while waiting atlibe stop.

Keep your arms, legs, and belongings to yourself.

Use appropriate language.

Stay away from the street, road, or highway whettingafor the bus.

Wait until the bus stops before approaching the bus

After getting off the bus, move away from the bus.

If you must cross the street, always cross in fofrihe bus where the driver can see you.

Wait for the driver to signal to you before crogsthe street.

No fighting, harassment, intimidation, or horseplay
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No use of alcohol, tobacco, or drugs.

While riding a school bus, all riders must complyiwvthe following rules:
Follow the driver’s directions at all times.
Remain seated facing forward while the bus is itiomo
Talk quietly and use appropriate language.
Keep all parts of your body inside the bus.
Keep arms, legs, and belongings to yourself anabtlite aisle.
No fighting, harassment, intimidation, or horseplay
Do not throw any object.
No eating, drinking, or use of alcohol, tobaccogdnrgs.
Do not bring any weapons or dangerous objects @s¢hool bus.
Do not damage the school bus.

Bus drivers and monitors have the authority to auster appropriate on- bus consequences.
Consequences for school bus/bus stop misconducb&iimposed by the school district under
administrative discipline procedures. All schooklius stop misconduct will be reported to the
school district’s transportation safety directoeriSus misconduct may be reported to local law
enforcement.

School Bus Safety and Discipline Procedurd$SBS + DR

Bus violations are serious safety hazards. Ourdovers have the important responsibility of
transporting our children to and from school safelyhen problems arise that endanger others
and cannot be handled effectively on the bus, a@usduct referral will be sent to the office.
Prior to a written referral, the bus driver mayegiverbal warnings and/or seating assignments.
The following are procedures that will be followetien referrals are received. Administration
will determine what constitutes a referral. Otlwmcerns will be documented for future
reference:

First Referral: Meeting with the student, copytlod SBS+DP and referral sent home.

Second Referral: 1-2 day suspension from ridingbilie meeting with the student, copy of
the SBS+DP and referral sent home.

Third Referral: 3-5 day suspension from riding khes, meeting with the student, copy of

the SBS+DP and referral sent home, conference eaffémvolving the
parents/guardian, the student, the bus driver laadPtincipal.

Fourth and Subsequent Referrals: 5-10 day suspefsim riding the bus, meeting with the
student, copy of the SBS+DP and referral sent hamoeference offered
involving the parents/guardian, the student, thes lniver and the
Principal.

60 Day Clause: When a student goes 60 caleddgs without a referral, the students’
consequences may start over at the first offense.

Based on the severity of the incident, more sermrsequences may be imposed at any time
and may be reported to the Department of Publiet$and/or law enforcement. Depending on
the nature of the offense, consequences such psrmign or expulsion from school may also
result from school bus/stop misconduct.
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Cell Phones and Other Electronic Communication Dewes

Students are prohibited from using cell phones ather electronic communication devices
during the instructional day. Students also arehipited from using a cell phone or other
electronic communication device to engage in cohguohibited by school district policies
including, but not limited to, cheating, bullyingarassment, and gang activity. If the school
district has a reasonable suspicion that a stumssviolated a school rule or law by use of a cell
phone or other electronic communication device,sitteool district may search the device. The
search of the device will be reasonably relatedsaope to the circumstances justifying the
search. Students who use an electronic communicagvice during the school day and/or in
violation of school district policies may be sultjéa disciplinary action pursuant to the school
district’s discipline policy. In addition, a stua&s cell phone or electronic communication
device may be confiscated by the school districk, #applicable, provided to law enforcement.
Cell phones or other electronic communication devithat are confiscated and retained by the
school district will be returned in accordance vatool building procedures.

Discipline [*]

Misbehavior by one student can disrupt the learpiogess for many other students. In addition,
students must learn to practice good safety halaisie academic honesty, respect the rights of
others, and obey the law. Detailed information dw tStudent Code of Conduct and
consequences for violations is available on th&idisvebsite, by contacting the district office.
For the Student Code of Conduct and consequenceasolations, see the “Student Discipline”
policy (Appendix .

Ombudsperson Service [*]

The school district has established an ombudspessice for students, parents, and staff. This
service provides advocacy for enforcement of thel&tt Code of Conduct and the procedures to
remediate disputes related to implementation ofSha&lent Code of Conduct and the goals of
the school district in maintaining an orderly léaghenvironment for all students. For more
information about this service, contélee superintendent of schools.

Dress and Appearance

Students are encouraged to be dressed approprfatebchool activities and in keeping with
community standards.

Appropriate clothing includes, but is not limitex the following:
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Clothing appropriate for the weather.
Clothing that does not create a health or saferpita
Clothing appropriate for the activity (i.e., physi@ducation or the classroom).

Inappropriate clothing includes, but is not limited the following:
“Short shorts,” skimpy tank tops, tops that exptiee midriff, and other clothing that is
not in keeping with community standards.
Clothing bearing a message that is lewd, vulgaobscene.
Apparel promoting products or activities that diegal for use by minors.
Objectionable emblems, badges, symbols, signs, syaiojects, or pictures on clothing
or jewelry communicating a message that is rasestjst, or otherwise derogatory to a
protected minority group, evidences gang membergripaffiliation, or approves,
advances, or provokes any form of religious, ra@akexual harassment and/or violence
against other individuals as defined in schoolrdispolicy.
Any bandanas, headgear, chains, face paint, or igdagd items.
Any apparel or footwear that would damage schooperty.
Headgear, including hats or headcoverings, ismtietworn in the building except with
the building principal’'s approval (i.e., studentdengoing chemotherapy, medical
situations, student religious practice or belief).

If the administration believes a student’s appeagagrooming, or mode of dress interferes with
or disrupts the educational process or school iievor poses a threat to the health or safety of
the student or others, the student will be direttethake modifications or will be sent home for
the day. A parent or guardian will be notified.

Drug-Free School and Workplace

The possession and use of alcohol, controlled anbss, and toxic substances are prohibited at
school or in any other school location before, migyior after school hours. Paraphernalia
associated with controlled substances also is piteki. The school district will discipline or take
appropriate action against anyone who violatespbigy.

District policy is not violated when a person bsng controlled substance that has a currently
accepted medical treatment use onto a school tocdtr personal use if the person has a
physician’s prescription for the substance exceagtijoana is not allowed on school property
even if prescribed. Students who have prescriptimst comply with the school district’s
“Student Medication” policy. The school districtliyprovide an instructional program in every
elementary and secondary school on chemical amgstha prevention of chemical dependency.

Harassment and Violence Prohibition [*]

The school district strives to maintain a learnamgl working environment free from harassment
and violence on the basis of race, color, credmjioa, national origin, sex, gender, age, marital
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status, familial status, status with regard to [ubksistance, sexual orientation, or disability.
The school district prohibits any form of harassmenviolence on the basis of race, color,
creed, religion, national origin, sex, gender, agarital status, familial status, status with regar
to public assistance, sexual orientation, or dlggbDetailed information on the school district’s
“Harassment and Violence Prohibition” policy is gable on the district's website or through
the district office.

Hazing Prohibition [*]

Hazing is prohibited. No student will plan, direefcourage, aid, or engage in hazing. Students
who violate this rule will be subject to disciplmyaaction pursuant to the school district’s
“Student Discipline” policy.Detailed information on the school district’s “Hagi Prohibition”
policy is available on the district’s website ordhgh the district office.

Internet Acceptable Use

All school district students have conditional ascés the school district’'s computer system,
including Internet access, for limited educatiopakrposes, including use of the system for
classroom activities, educational research, antepsmnal and career development. Use of the
school district's system is a privilege, not a tigbnacceptable use of the school district's
computer system or the Internet may result in onenore of the following consequences:
suspension or cancellation of use or access pyegle payments for damages and repairs;
discipline under other appropriate school disthprlicies, including, but not limited to,
suspension, expulsion, or exclusion; or civil dnmenal liability under other applicable laws. A
copy of the school district’'s “Internet Acceptaldlise” policy is availableon the district's
website or through the district office.

Students will receive a copy of the school dissi¢tnternet Acceptable Use” policy and are
expected to understand and agree to abide by they @s a condition of use of the school
district's computer systenkee appendix 11 for detailed information.

Parking on School District Property

Students

The school district allows limited use and parkaignotor vehicles by students in school district
locations subject to the following rules:
- Parking a motor vehicle on school property durimg$chool day is a privilege;
Parking is permitted in designated areas only, éymit. For information, contact the
building principal.
Students are not permitted to use motor vehiclesmgithe school day in any school
district locations unless an emergency occurs ardhigsion has been granted to the
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student by theouilding principal Students are permitted to use motor vehicles on the
high school campus(es) only before and after theaaay;

Unauthorized vehicles parked on school districipproy may be towed at the expense of
the owner or operator.

The school district may conduct routine patrolssaifiool district properties and inspections of
the exteriors of the motor vehicles of studentseriors of students’ vehicles in school district
locations may be searched when school officialelearveasonable suspicion that the search will
uncover a violation of law and/or school policy rate. If a search yields contraband, school
officials may seize the item and may turn it oweftdgal authorities when appropriate. A student
who violates this policy may be subject to withdahwf parking privileges and/or discipline
according to the school district’'s “Student Dismpl’ policy (Appendix .

Visitors

Visitors are permitted to park in designated schdistrict visitor parking areas. Unattended
vehicles left in other locations on school distpobperty may be towed at the owner’s expense.

Public Display of Affection

Students shall refrain from all Public DisplaysAffection (PDA) while on campus or while
attending and/or participating in a school-relagedivity. Being overly affectionate at school
can be offensive and is generally in poor taste @pression of feelings towards one another is
a personal concern between the two individualsthuas, should not be shared with others in the
general vicinity. PDA includes any physical contdtat may make others in close proximity
uncomfortable or serves as a distraction for thémseas well as innocent onlookers. Some
specific examples of PDA include but are not lidite:

Kissing

Cuddling

Inappropriate Touching
Massaging

Caressing

Excessive Hugging

o0k whE

Inappropriate Public Displays of Affection (PDA) livinot be tolerated. Students caught
engaging in such practices are subject to dis@pyiaction.

Positive Behavioral Interventions & Supports (PBIS)

In our efforts to establish Cass Lake Bena Middied®l as a safe, welcoming and purposeful
learning environment, we have implemented a progratked Positive Behavioral Interventions
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& Supports (PBIS). PBIS actively encourages stuslemtachieve their academic potential while
also behaving with good character. At Cass LakeaBdiddle School the focus is on teaching
and encouraging appropriate behavior in all arédaeeoschool, concentrating on the instruction
of the Panther ROARS: Respectful, Optimistic, Agkis, Responsible and Safe. Students who
are modeling the ROARS expectations appropriatedynzaximizing their learning opportunities
and do not detract or interfere with the learnipgartunities of their classmates.

PBIS Schools

PBIS Schools emphasize a school-wide system ofastgpthat include strategies for defining,
teaching, and supporting appropriate behavior. gded is to design the most effective learning
community possible with the best outcomes for taltients. Attention is focused on creating and
sustaining school-wide, classroom, and individyakems of support. Unlike how schools have
typically responded in the past — discipline inp@sse to student misbehavior — PBIS teaches
behavioral expectations and rewards students fitmwimg them. The goal is to establish a
climate in which appropriate behavior is the norm.

Classroom Management

The key to a positive and effective learning enwinent is sound classroom management that
addresses all aspects of the classroom. Routinebseaiaught to students at the beginning of the
school year and revisited until it is clear thatséilldents understand the routines and are able to
perform them. Areas that may be addressed inclediéng the teacher’s attention, using the
restroom, sharpening a pencil, turning in work, ang other routine that takes place on a daily
basis. These procedures should be in writing sp ity be utilized in the event that a substitute
teacher is needed in the classroom.

The techniques used by educators for addressing @hstudent fails to abide by classroom
expectations are unique to each teacher. Although impossible to anticipate all possible
situations, general plans will be in place for deglwith any behaviors that detract from the
learning environment and will be used consisteniliyis will be the first line of defense in
dealing with inappropriate behaviors that are ader@d to be minor. Note: students who
persistently disrupt learning with minor offenseaymequire administrator involvement.

What if the routines and procedures are not effectie?

Routines and procedures are implemented to adtedssvior in a proactive manner. At times
this is not enough or not effective. When all afésnto deal with a behavior using the staff
member’s classroom management plan have beendtieffeand the behavior is still of a minor
nature, staff members may choose to implement & &aRreak Seat. A Take a Break Seat is a
time-out of sorts that allows the students to iften and respond to the inappropriate behavior.
Expectations for use of the take-a-break seat ghbeltaught and consistently implemented.
Consistently repeating minor offensdl®\Y be escalated to a major offense and administration
will refer the student to the Behavior InterventiBpecialist, utilize restorative practices or use
the code of consequences to deal with the situalieachers should contact parents/guardians
when a child displays ongoing minor behaviors.

Major Incidents

Some behaviors and incidents require more immediatations and/or the attention of an
administrator. To determine if a major incident adgpis required please reference the
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descriptions in this handbook. Referral forms faajons must be completed and submitted to
administration using the online system available)MC. The staff member having difficulty
with the student should contact parents the dayrttident occurs. The student will be sent to
the focus room The administrator/focus room staff will speaktwihe student and contact the
parent if ISS or other code of consequences areeadj and determine an appropriate
consequence. When a student returns to class thielyewelcomed A variety of factors are
taken into account while processing a major reporttherefore, the consequences that arise
will vary from student to student.

Important

In order to create an environment conducive toniegr we must remember that discipline
procedures are not the answer to problematic behaut is the positiveelationships we build

as a learning community between students, famalnesstaff. Punitive measures have little effect
on student behavior and are more likely to incréastances of inappropriate behavior. The Cass
Lake-Bena Middle School staff strives to createoaifive environment by making connections
with our students and families. Children learn beghe context of positive relationships and a
safe, comfortable atmosphere. Our staff will explaippropriate behavior and procedures
throughout the year. They detail why it is impottand encourage all students to be respectful,
optimistic, achievers, responsible and safe. Bghigy students the necessary social skills for
future success we set our students on a courselttelong learners and successful citizens. It is
our job to ensure that students learn the skilkxded to survive and thrive in society. This means
developing students that excel both in academidsrabeing good citizens.

We will also make use of restorative practices veitlildren. Restorative practices are used in
many school districts across the state and havedfto be effective in decreasing discipline
concerns. Restorative practices are based onrduiges of indigenous cultures. Restorative
practices require participants to take ownershighefr behavior, to understand the harm the
behavior may have caused others, and to repaindh® caused. Teachers may use circles to
build community within their classes (homerooms atfterwise). Circles and conferences may
also be used to prevent concerns from becomingefdaigsues. Circles and restorative
conferences may also be used as part of disciptieasures. Restorative practices take a
community approach and include family members whenpossible.

We teach, model and practice the following expectains to all students:

égzgtger All Settings Commons Hallway Library Bus Virtual &pes
Respectful *Follow *Follow adult *Follow adult *Follow adult *Follow adult | *Follow adult
adult directions directions directions directions directions
directions *Be courteous | *Hands and feef *Use *Be *Be kind
*Be kind *Wait in line to yourself appropriate considerate
*Help clean | calmly *Quiet voices | language and
up voices
*Take care of
property
Optimistic *Positive *Welcome and | *Appropriate *Use resources | *Use positive | *Communicate
attitude accept others communication | for positive words and in a positive
educational actions manner
purposes
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Achievers *Give your *Eat healthy *Move with a *Select “just *Honor pick- | *Integrate
best effort food at a healthy| purpose right” books up and technology in
pace drop-off learning
times
Responsible | *Be on task | *Respect space | *Be aware of *Follow check- | *Manage *Handle
and prepared| and property and| time in and check- | your equipment
*Be on time | leave everything out procedures | belongings with care
clean of library *Dress for *Digital
weather citizenship
conditions
Safe *Be *Clean up spills | *Walk on the | *Respect *Walk *Keep private
physically right side materials and | *Get on and | inform-
respectful space off safely ation private
*Follow *Stay seated | *Use only
directions school
*Stay in approved
assigned areg websites
Assemblies
Enter and exit in a safe and orderly manner
Use bleacher stairs
Focus on the presentation
Applaud appropriately and use good sportsmanship
Take any trash to a garbage can
Remain in your respective area throughout event
Stay off the courts/field unless you have permissio
Testing

During

Do everything possible to be in school and on time
Listen and follow all instructions

Take the test seriously, it affects you and theeth
Do your best

Be quiet and respectful of others who are takimgtést

Raise your hand to get help, get permission to talkeave your table/desk. (NO

TALKING without permission)
Bring a book or something quiet to do when youstni

Consequences For Not Following Expectations

Under

infractions, with consequences.

PBIS, behaviors and consequences are divided‘minor” infractions and “major”

Minor infractianil be addressed by the staff member in the

area it occurs. Major infractions will result indescipline referral and action by administration.
(See behavior descriptors in the PBIS Binder féindens of each time of behavior.) Repeated
or excessive minor behaviors may result in a miagdravior referral.

Also under PBIS, support for students who do ndlb¥o expectations is provided in leveled
Tiers, as described below:
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Tier 1: The behavior will be immediately addressed andugit. The teacher will document the
incident student will complete reflective exercsed/or a restorative chat. Parents may be
notified if it appears tier 1 is not going to besessful.

Tier 2: The student is referred to behavior interventipecglist and the referring staff will
make parent contact. A plan will be created to é¢argnd address the behavioral issue.
Restorative practices such as a restorative chat oircle to repair harm may occur (those
harmed will be invited to participate). Suspens{m or out of school) or further behavior
interventions may also be determined. The teackavadl as administration will document the
incident.

Tier 3: If Tier 2 supports are not effective, the studeik be referred to behavior intervention
specialist who will make parent/guardian contadte Dehavior plan will be revised and further
behavior interventions will be determined, incluglimestorative practices. Parent/guardian
involvement in the plan is necessary. ISS, OSS,parsdible outside referratsay be assigned.
In extreme cases, an Expulsion may be recommended.

Cass Lake-Bena School Board has authorized thélisst@ment of an alternative to suspension
program. Students whose behavior would resulhiow of school suspension according to the
District’'s Code of Conduct will be assigned to setheir suspension time in the Alternative to
Suspension program.

When assigned to the Alternative to Suspensionrprogstudents will complete academic work
provided by their classroom teachers. Studentsalgid participate in restorative practices work
including but not limited to circles, conferences tepair harm and community service
work. Students will also work specifically on less designed to address the specific behavior
that resulted in assignment to the AlternativeStispension program. Upon completion of the
behavior work, students will meet with their buiidiadministrators to present their findings and
plans for change. Students must successfully cetep@lll assigned work before they are able to
return to their designated school.

Minor Offenses: Classroom Managed (Parents shouldebnotified by concerned staff)

- Language - Lateness

- Calling Out - Put Down

- Throwing objects - Refusing to work

- Minor dishonesty - Tone/Attitude

- Inappropriate comments - Electronic devicesiifgones
- Food or drink - PDA

- Running in hallways - Jumping in the hallways

- Not coming to class prepared - Missing homework
-Wearing hat or hood - Defiance/disrespect/insdination
Notes:

*Minor offenses are handled by the classroom teache
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*The focus room does NOT handle or track minors.
*Minors are dealt with quickly and efficiently.

*Minors are documented by staff.

*Minors will be followed up with parent contact ltlye teacher

-Record incident on youninor referral form when student does not respond to pre-correction,
re-direction, or verbal warning.

-Once written, notify parent with phone call, en@illetter.

-Take concrete action to correct behavior

-Have student complete behavior reflections writing

-Whenever possible, have the corrective actiordgespond to the behavior being corrected.
Teacher teams have developed reflective exercisgsnwiheir teams for use in the Take-A-
Break seat. Grade level teams may instead choasgetthe reflective writing exercise below.

Take a Break Reflective Exercise (Completed in thiocus room and/or in TAB)

Do not write on this sheet. Copy the statementsvbealn your sheet of paper. Complete the
statements using complete sentences. In your owdsadescribe what you did in class, what
effect your actions had on the students and thehieg in the classroom, and what you can do to
make sure this behavior does not occur again.

REFLECTIVE EXERCISE - to be completed by the student who is in a takedareak
situation

1. I am doing this reflective exercise today irsslhecause | ...
a. What did you do that resulted in your teacheingi you this reflective exercise?

2. Choose one of the three following statementyGbe underlined part and complete it in
your own words. Give at least two (2) examples tloaplete the statement you choose.

My actions, which | have described above, shows wat RESPECTFUL because...
My actions, which | have described above, showd net OPTIMISTIC because...

My actions, which | have described above, show bkwat being an ACHIEVER
because...

My actions, which | have described above, show kwat being RESPONSIBLE
because...

My actions, which | have described above, shows wat being SAFE because...
When | interrupted the teaching in the classroompesrs in my classroom started to ...
3. How did the students in your class behave aswatrof your actions?

4. Because of my actions the teacher had to stmhiteg and ...

5. My teacher wants me to be successful in thesiasn, to earn good grades and to behave
correctly. Tomorrow and the rest of the school yéarvill not repeat the behavior | did today
because instead | will...

6. What can you do as a student in the class tersale you do not behave like this again?
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Meet with your teacher to discuss what you havetten

Major Offenses: Office/Administrator Managed

- Weapons - Fighting or aggressive physical @ggon
- Chronic minor infractions - Aggressive language

- Threats - Harassment of student/teacher

- Truancy - Tobacco

- Vandalism - Alcohol

- Controlled substances - Gambling

- Theft - Lewd or threatening notes

- Repeated backtalk - Dress code violations

- Bullying- the counseling staff determines thepatrator/victim and begin interventions
-Repeatedly disrespectful to staff

Notes

- Interventions/restorative practices will be atpeed before Suspensions (in or out of school)
are used except in the case of severe actionsu{gdsallying as determined by investigation,
possession of drugs/alcohol.)

- Administrators may check with staff to estableshestorative practice (fixing the problem) if
the situation lends itself to this sort of resauat{example — working off vandalism, etc.).

Students in the focus room will complete the refecstatement writing exercise (listed above)
before returning to class; the goals is to retimdents to class as fully participating members of
the class as soon as possible. The following isrteasure of when a student is ready to return to
class:

You are ready to leave the focus room when:

*You are visibly calm

*You can follow simple directions

*You have discussed the reason for your visit @wlewed ROARS with an adult
*You have articulated a plan for future behavior

*You have scheduled a follow-up with behavior staff

When you return to the classroom:

*Calmly and quietly enter the room

*Your teacher will welcome you back

*You will have a fresh start

*Information about your plan may be shared withytmachers by behavior staff

- Administrator determines the final action plan

DISCIPLINARY ACTION

When any student is referred by any staff membewiolation of school rules the following
Restorative Plan may be used:
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1. Restorative measure represents a philosophy anacags that acknowledges that
when a person does harm, it affects the personshhd, the community and
themselves. When using restorative measures, amittis made to repair the
harm caused by one person to another and to thenoaity so that order is
restored for everyone. By applying restorative mess in schools, school
personnel have another tool to use with childred youth to repair harm and
teach problem solving skills.

2. Restorative practices guide teachers to teach rehilgelf-control through an
understanding of personal needs, the use of proldelming skills and an
expectation that children and adults can make amen@stitution — for the harm
that they cause.

3. An offending student is given the opportunity tortjdpate in a restorative
process as a means of making things right formigtand the school community.
Restorative approaches can be used either in p&ceaditional discipline
(detention, suspension, expulsion...) or as a regerol upon re-entry from
traditional discipline practices.

Models of Restorative Practice may include:

Peace making circles — group of individuals addiesises in school.

Restorative meetings — wrongdoing occurs; classrd@mtusses impact on fellow students and
school community.

Conferencing —conversation among people affectetbdhavior to explore the harm and how
individuals were affected and how to repair tharharith a plan.

THE LIST OF CONSEQUENCES BELOW IS FROM THE BOARD-AD OPTED CODE
OF CONSEQUENCES. INTERVENTIONS AS PREVIOUSLY DESCRBED WILL BE

USED PRIOR TO ENACTING THE CODE OF CONSEQUENCES. THE
CONSEQUENCES BELOW REFLECT WHAT CAN HAPPEN IF THE B EHAVIOR IS
CONSIDERED MAJOR.ADMINISTRATIVE DISCRETION: BASED ON THE
SEVERITY OF A STUDENT'S CONDUCT, MORE OR LESS SERIOUS
CONSEQUENCES MAY BE IMPOSED AT ANY LEVEL.

Expectation/Policy

Behavior Examples

Consequencéfay Include

Abusive
Language/lnappropriate

*Using curse words/vulgar

words not directed at a

1% violation —warning issued,
apology of action, restorative measures,

Language/Profanity person possible ISS

(Be Respectful) 2" violation — restorative measures, and/or ?
day ISS
3 violation — restorative measures and/or 1
full day ISS

Verbal/Written Aggression

*Swearing at staff

S'\liolation —Restorative measures, and/or 0
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Toward Others —using words,
symbols, acronyms, or
gestures that are abusive,
obscene or that can lead to
fights.

(Be Respectful)

*Repeated swearing at
students

*"Fighting” words
*Threatening other
students

*Cyber bullying

Days assigned

To Alternatives to Suspension Program

2" violation — Restorative measures and/or 3
5 days assigned

To the Alternatives to Suspension Program
3% violation - 5 — 10 days assigned to the
Alternatives to

Suspension Program

4" violation — 5 — 10 days OSS/Expulsion

Threatening a Person in
Authority
(Be Respectful)

*Threatening staff
members

*Making false allegations
against staff that could
harm staff’s reputation or
jeopardize staff’'s job

1*' violation — 3 — 5 days assigned to
Alternatives to Suspension

Program

2" violation — 5 — 10 days ASSIGNED TO
ALTERNATIVES

TO SUSPENSION PROGRAM

3" violation - Expulsion

h —

Disrupting Class
(Be Respectful)

*Talking after requests to
stop

*Other actions that
interfere with the teacher’s
ability to teach

1% violation — conference with administration
restorative measures, and/orISS for that per
2" violation — conference with administration
5 restorative measures, and/or lunch detention
and

ISS time for that period.

3 violation — conference with administration
restorative measures and/or %2 day ISS

4" violation — conference with administration
full day ISS and restorative measures
*Continued behavior may fall under
Insubordination

and may result in ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM

iod

Defiance/Insubordination/Nor
compliance — Willful refusal tq
follow an appropriate directiof
(Be Respectful)

-*After several requests
) from staff, deliberately
nrefusing to comply

1 violation — restorative measures and/or 1
ISS or ASSIGNED TO ALTERNATIVES TO
SUSPENSION

PROGRAM

2" violation —restorative measures and/or 2
days ISS or

ASSIGNED TO ALTERNATIVES TO
SUSPENSION

PROGRAM

3" violation — 3 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM

4" violation — 5 — 10 days ASSIGNED TO
ALTERNATIVES

TO SUSPENSION PROGRAM

Hay
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Theft, Burglary, Trespassing
(Be Respectful/Be
Responsible)

*Taking/keeping
something that does not
belong to you

*Accepting an item from
someone that you know ig
stolen

*Breaking into the school
building or computer
system

1% violation — restorative measures and/or 1
3 days ISS or

ASSIGNED TO ALTERNATIVES TO
SUSPENSION PROGRAM

May result in referral to law enforcement

2" violation — restorative measures and 4 — 5

days ASSIGNED TO ALTERNATIVES TO
SUSPENSION PROGRAM

3 violation — 5 — 10 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM

4" violation — Expulsion

2" and subsequent violations will result in
referral to law enforcement

Damage or Destruction of
School or Personal Property
(Be Respectful/Responsible)

*Damaging school
property (textbooks,
equipment, etc.)
*Damaging property of
another (staff or student)

15" violation- restorative measures and/or 0-1

day

ASSIGNED TO ALTERNATIVES TO
SUSPENSION

PROGRAM

If intentional, may result in referral to law
enforcement

2" violation — restorative measures and/or 3
days

ASSIGNED TO ALTERNATIVES TO
SUSPENSION

PROGRAM

3 violation — 5- 10 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM

4" violation — Expulsion

2" and subsequent violations will result
in referral to law enforcement

I
a1

Technology Misuse (Be
Respectful/Be responsible)

*accessing password-
protected files of another
person

*uploading, printing or
sharing pornographic or
obscene/abusive material
*using inappropriate
language

Harassment/bullying policy supersedes
these consequencedMay also include loss of
technology use at all levels.

1% violation — restorative measures and/or 1
ASSIGNED

TO ALTERNATIVES TO SUSPENSION
PROGRAM

2" violation —restorative measures and/or 2
days ASSIGNED

TO ALTERNATIVES TO SUSPENSION
PROGRAM

3 violation — 3 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM

Hay
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4" violation — 5 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM or Expulsion

Tardy to Class (Be
Responsible)

*Coming to class late,
without a pass (excused)

*1%'and 2° tardy — verbal warning from teacher

ay

from a staff member 3" tardy — restorative measures and/or Lung
ISS
6™ tardy — restorative measures and % Day
ISS, parent contact
9™ tardy — Full Day ISS, parent contact ,
hallway restriction
Skipping Class (Be *Leaving class without 1% violation — restorative measures and/or
Responsible) permission lunch detention
*Not attending assigned | and/or additional time in ISS room, up to %2 d
class at assigned time 2" violation — restorative measures and % d
without a pass from a staff ISS,
member 3 violation — 1 day ISS, hallway restriction
*Leaving the building
without permission
Cell Phone/Nuisance Devices *Using electronic devices| 1st violation — turn in device to staff member
(Be Responsible) during times other than | for remainder of day
specified times (before 2" violation — turn item in to staff member,
school, lunch, after schoo|) held in office until parent picks up
without teacher permissiopn*Nuisance devices such as laser pointers, etg.

*Using/pAssigned to
Alternatives to Suspensio
Programessing another
nuisance device (laser
pointers, etc.)

*Taking pictures of others
without permission

may be confiscated without warning
n

Inappropriate Clothing (Be
Responsible/Respectful/Safe

Clothes, jewelry or
accessories that:
*advertise drugs, alcohol
or other prohibited items
* have words or visuals

1% violation — warning and required to changg
offensive item; may result in 0-3 days
ASSIGNED

TO ALTERNATIVES TO SUSPENSION
PROGRAM

D
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that are inappropriate for
school

*do not cover wearer’s
undergarments or are
otherwise inappropriate fq
school

*indicate gang affiliation

if student refuses to remove item

2" violation — 3 — 5 days ASSIGNED TO
ALTERNATIVES

TO SUSPENSION PROGRAM
r3 violation — 5-10 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM

4" violation — 5 — 10 days ASSIGNED TO
ALTERNATIVES

TO SUSPENSION PROGRAM/Expulsion

Excessive Horseplay (Be Saf

£)  *Goofing around,
roughhousing that could
cause injury

1% violation - conference with

administrator , restorative measures and/or |
2" violation — restorative measures and 1/2 (
ISS

3rd violation —1 full day ISS

SS
lay

Physical Aggression — Assau

Bodily Harm, Fighting (Be
Safe)

t¥Physically hurting
someone else on purpose
*Instigating a fight,
including
videotaping/recording a
fight
*Spitting on another
person
*Mutual combat, where
both people are involved
either verbally or
physically

1% violation — restorative measures and 3- 5
days ASSIGNED

TO ALTERNATIVES TO SUSPENSION
PROGRAM OR

TRADITIONAL OSS (in cases of assault)
May result in referral to law enforcement
2" violation — restorative measures and 5 —
days

ASSIGNED TO ALTERNATIVES TO
SUSPENSION

PROGRAM OR TRADITIONAL OSS

3" violation — Expulsion

2" and subsequent violations will result in
referral to law enforcement

*In the case of a first instance of mutual
combat where no injury has occurred,
restorative measures may be utilized in
combination with ISS if both parties are willin
and families

agree to fully participate in the restorative
actions.

Assault with a Weapon

Firearms possession

*Using a weapon to harm
another

*Having a firearm, loaded

Expulsion

g

May result in referral to law enforcement
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Explosives Possession/Use

Arson

or unloaded, on school
grounds

*Any item(s) that are
commonly used to blow
things up

* Starting a fire that
destroys or damages
school property

Weapons/Replica Weapons
(Be Safe)

*Having an item that coulg
be used to cause injury
(razor blades, knives, etc.
*Having an item which is
meant to look like a
weapon

i 1°' violation — restorative practices and

3 — 10 days ASSIGNED TO
ALTERNATIVES

TO SUSPENSION PROGRAM May result in
referral to law enforcement

2" violation — Expulsion

2" and subsequent violations will result in
referral to law enforcement

Ammunition Possession(Be
Safe)

*having live or spent
ammunition

1% violation — 3 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM, parent conference/restorative
measures

2" violation — 3 — 5 days ASSIGNED TO
ALTERNATIVES

TO SUSPENSION PROGRAM

3 violation -5 — 10 days ASSIGNED TO
ALTERNATIVES

TO SUSPENSION PROGRAM/Expulsion

Fireworks Posession (Be Saft

) *Having fireworks

S'viblation — restorative measures and/or 1
3 days
ASSIGNED TO ALTERNATIVES TO
SUSPENSION
PROGRAM
2" violation — 5 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM
3" violation - Expulsion

Assault of Staff Member (Be
Safe)

*Hitting, punching, etc. a
staff member

1% violation — 5 — 10 days ASSIGNED TO
ALTERNATIVES

TO SUSPENSION PROGRAM OR
TRADITIONAL

OSS and restorative measures

May result in referral to law enforcement
2" violation — Expulsion

2" and subsequent violations will result in
referral to law enforcement
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Terroristic Threats (Be Safe)

*Threats to commit a
crime that would frighten
others, or cause the
evacuation of a the
building

1* violation — 3 — 10 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM OR

TRADITIONAL OSS

May result in referral

to law enforcement

2" violation -Expulsion

2" and subsequent violations will result in
referral

to law enforcement

Robbery or Extortion (Be
Safe)

*Taking someone else’s
property through threats q
force

1°' violation — restorative measures and 5 dg
rASSIGNED TO ALTERNATIVES TO
SUSPENSION

PROGRAM

May result in referral to law enforcement
2" violation — Expulsion

2" and subsequent violations will result in
referral

to law enforcement

Bullying (Be Safe)

Hurting someone on
purpose by repeatedly
intimidating
name-calling, isolating,
cyber-bullying, sexting.
Bullying includes an
imbalance of power and
repeated behavior over
time.

1% violation — restorative measures, referral t
counseling staff

for consultation, and/ or ISS or 0 — 2 days
ASSIGNED TO ALTERNATIVES TO
SUSPENSION PROGRAM

2" violation —restorative measures, referral t
behavior

interventionist and imposition of post-
investigation safety

plan and/or 3 -5 days ASSIGNED TO
ALTERNATIVES

TO SUSPENSION PROGRAM

3 violation — 5 — 10 days ASSIGNED TO
ALTERNATIVES

TO SUSPENSION PROGRAM

4" violation - Expulsion

Hazing (Be Safe)

*making somebody do
something that could hurt

1* violation — 1-2 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
h PROGRAM and restorative measures

that person, to be part of §
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group

2% violation — 3 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM and restorative measures
3 violation — 5 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM

4" violation - Expulsion

Gang Behavior (Be Safe)

*any action that indicatg
that the person is part of g
gang — this could include
clothing, drawings,
writing, gestures, etc.

24 violation — Parent Conference, restorative
| measures

2" violation — restorative measures and/or Q
days

ASSIGNED TO ALTERNATIVES TO
SUSPENSION

PROGRAM

3" violation — 3 — 5 days ASSIGNED TO
ALTERNATIVES

TO SUSPENSION PROGRAM

4" violation - Expulsion

Possession/Use of Drugs (Beg

Safe)

*Having/using alcohol or
other drugs that would be
illegal for you by law

1% violation — restorative measures including
referral to

chemical health counselor and 5 — 10 days
ASSIGNED TO ALTERNATIVES TO
SUSPENSION PROGRAM. MAY
RESULT IN TRADITIONAL OSS.

May result in referral to law enforcement
2" violation — Expulsion

2" and subsequent violations will result in
referral to law enforcement

Simulated Controlled
Substances (Be Safe)

*Having or using a
synthetic drug

*1% violation — restorative measures includin
referral to

chemical health counselor and 0- 5 days
ASSIGNED TO ALTERNATIVES TO
SUSPENSION PROGRAM

*2" violation — 5 — 10 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM

*3" violation - Expulsion

Distributing Drugs (Be Safe)

*Bringing alcohol ather
drugs to school and
giving/selling them to
others
*Bringing alcohol or other
drugs to school with the
intentto sell or give them
to others

Expulsion

May result in referral to law enforcement

37



Tobacco (Be Safe)

*Having or using tobacg

on school grounds

* tobacco-related devices
electronic cigarettes, or
tobacco paraphernalia in

violation of the school

district's Tobacco-Free

Environment Policy;

01 violation — restorative measures, including
referral to
chemical health counselor, 0 —1 day
ASSIGNED
TO ALTERNATIVES TO SUSPENSION
PROGRAM
2" violation — — restorative measures, includ
referral to
chemical health counselor, 2 days ASSIGN
TO
ALTERNATIVES TO SUSPENSION
PROGRAM
3" violation — 3 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM
4" violation — 5 days ASSIGNED TO
ALTERNATIVES TO SUSPENSION
PROGRAM

ng

ED

Drug Paraphernalia

*Having items which
could be used to take dru

1% violation — restorative measures, including
yseferral to

chemical health counselor and/or 0-3 days

ASSIGNED TO ALTERNATIVES TO

SUSPENSION PROGRAM

May result in referral to law enforcement

2" violation — restorative measures, referral |

chemical health

counselor and 3 — 10 days ASSIGNED TO

ALTERNATIVES TO SUSPENSION

PROGRAM

3" violation — Expulsion

2" and subsequent violations will result in

referral to law enforcement

o

PARENT/GUARDIAN NOTIFICATION
Parents/Guardians will be notified as soon as ptesdi their student is involved in an incident

that requires an investigation. Additionally, inrteén instances, parents will be asked to
participate in restorative measures, which mayukbelcircles to repair harm. Parental refusal
may result in utilizing the district code of conseqces at an earlier level.

Tobacco-Free Schools: Possession and Use of Tobacd@obacco-Related

Devices, and Electronic Delivery Devices [**]
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School district students and staff have the rightearn and work in an environment that is
tobacco free. School policy is violated by any vmdiial's use of tobacco, tobacco-related
devices, or carrying or using activated electratetivery devices in a public school, on school
grounds, in any school-owned vehicles, or at ampaskevents or activities. Students may not
possess any type of tobacco, tobacco-related dgwviceelectronic delivery devices in a public
school, on school grounds, in any school-ownedclei or at any school events or activities.
Any student who violates this policy is subject gohool district discipline. For detailed
information on the school district's “Tobacco-Fré&mvironment, Possession and Use of
Tobacco, Tobacco-Related Devices, and Electronio/&g Devices” policy, seéppendix 10
Contact théuilding principalif you have questions or wish to report violations.

[Note: A limited exception to the tobacco prohiloih exists for adult members of an Indian
tribe, as defined under Minnesota law, who may ligiobacco on school district property as a
part of a traditional Indian spiritual or culturalceremony.]

Vandalism

Vandalism of any district property is prohibitediolators will be disciplined and may be
reported to law enforcement officials.

Weapons Prohibition

No person will possess, use, or distribute a weaytten in a school location except as provided
in school district policy. A “weapon” means any eti, device, or instrument designed as a
weapon or through its use is capable of threateaimgroducing bodily harm or which may be
used to inflict self-injury including, but not lited to, any firearm, whether loaded or unloaded;
airguns; pellet guns; BB guns; all knives; bladdaps; metal knuckles; numchucks; throwing
stars; explosives; fireworks; mace and other pitaptd; stunguns; ammunition; poisons; chains;
arrows; and objects that have been modified toesasva weapon. A weapon also includes look-
alike weapons. Appropriate discipline and actial e taken against any person who violates
this policy. The school district does not allow phassession, use, or distribution of weapons by
students. Discipline of students will include, at nanimum: immediate out-of-school
suspension; confiscation of the weapon; immediat&fication of police; parent or guardian
notification; and recommendation to the superinggmidf dismissal for a period of time not to
exceed one year. A student who brings a firearsctmol will be expelled for at least one year,
subject to school district discretion on a casezhse basis. For a copy of the “Weapons” policy,
contactbuilding principal.
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PART IV — HEALTH AND SAFETY

Accidents

All student injuries that occur at school, at sdrsgonsored activities, or on school
transportation should be reported to theldle school office Parents/guardians of an injured
student will be notified as soon as possible. ¢ shudent requires immediate medical attention,
the principal or other district leader will call Pbr seek emergency medical treatment and then
contact the parent(s).

Asbestos Management Plan [*]

The school district has developed an asbestos rear&yg plan. A copy of this plan can be
found in thedistrict officeand is available on the district’'s website.

Crisis Management

The school district has developed a “Crisis Managighpolicy. Each school building has its
own building-specific crisis management plan. Stugleand parents will be provided with
information as to district- and school-specificrga

The “Crisis Management” policy addresses a rangpabéntial crisis situations in the school
district. The school district has developed generais procedures for securing buildings,
classroom evacuation, campus evacuation, shelfeang communication procedures. The
school district will conduct lock-down drills, firdrills, and a tornado drill. Building plans
include classroom and building evacuation proceslure

Responses to Active Threats in the Building

The State of Minnesota requires that schools candutumber of safety drills throughout the
school years. Cass Lake-Bena Schools has adop&ed\ltICE (Alert, Lockdown, Inform,

Counter, Evacuate) protocol. Staff have been ddhin the various elements, and students will
be trained in each component as well, as we pedigo response to threats. The ALICE
protocol allows for a more proactive approach touders or active shooters than the traditional
lockdown approach, and matches response recomn@mglaly the federal government and law
enforcement agencies. This type of training andtma tends to give fewer negative outcomes
(fewer lives lost) in the event of an active shoatesignificant threat to institutions, than diet

traditional lockdown approach. Parents will be fieti before the first practice event takes place.
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Health Information

At beginning of the school year, parents shouldnmgtian Annual Health Information Form
listing any medical conditions and any instructioegarding allergies, asthma, diabetes care, or
other special health needs your child may haveidesit health records are kept confidential. It
is important to provide current telephone numbershe health office can contact the parent in
the event of a student’s illness or any emergeitagtsons. Please feel free to contact the health
staff at 335-2203, ext. 1905 for any questions iy@y have.

First Aid

The nurse’s office in each building is equippedhémdle minor injuries requiring first aid. If the
nurse’s office is not open, assistance can be $dtgh the building’s administrative office. If a
student experiences a more serious medical emerganschool, 911 will be called and/or a
parent/guardian will be contacted depending orsttusation.

The district has installed automated external ddifitors (AEDs)outside of the nurse’s office.
Tampering with any AED is prohibited and may resuldiscipline.

Communicable Diseases

To protect other students from contagious illnessteglents infected with certain diseases are
not allowed to come to school while contagiousa Iparent or guardian suspects that his/her
child has a communicable or contagious diseasgydhent or guardian should contact the school
nurse or principal so that other students who mighte been exposed to the disease can be
alerted.

Students with certain communicable diseases willeoexcluded from attending school in their
usual daily attendance settings as long as thailtthpermits and their attendance does not create
a significant risk of transmitting the illness tther students or school district employees. The
school district will determine on a case-by-cassidoahether a contagious student’s attendance
creates a significant risk of transmitting theelhs to others.

When to Keep Your Child Home

For the safety of the school community, please kemp student at home if s/he has a fever of
over 100 degrees, diarrhea, or vomiting; or hasrdagious medical condition such as scabies,
lice, sore throat or strep throat, pink eye, imger other infectious disease.

Health Service
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The district employs paraprofessionals for thigppse, a statement that health paraprofessionals
work under the direction and supervision of a lgash school nurse. For further information,
contact the Health Office.

Students who become sick at school sheudd the Health Officeln the event of an emergency,
emergency protocol will be followe@he Heath Officewill arrange for students who get sick at
school to go home early.

A parent/guardian should notify the school if hes/lehild is unable to attend school because of
illness.Contact the attendance office to inform the scloddhe illness.

Health Screenings

Screenings for vision and hearing, height and weigte done for all 5 grade students.
Screening for Scoliosis is done fdf §rade girls and"8grade boys. When a potential problem
is noted, parents will be informed and asked tk $agher medical evaluations. Parents can
make referrals for health screenings at any timienduhe school year.

Immunizations

Minnesota has a NO SHOTS-NO SCHOOL lawll students must provide proof of
immunization or submit appropriate documentatioanegting them from such immunizations in
order to enroll or remain enrolled. Students may é@mpted from the immunization
requirement when the immunization of the studentcamtradicted for medical reasons;
laboratory confirmation of adequate immunity exisis due to the conscientiously held beliefs
of the parents/guardians or studelBkemptions to required vaccinations will be allowfed
children with medical contradictions or parentskglins whose conscientiously held beliefs are
opposed to immunizations. A notarized statemenstrbe submitted to the School Nurse for
such exemptions.The school district will maintain a file containinige immunization records
for each student in attendance at the school clistn at least five years after the student reache
the age of 18. For a copy of the immunization saledar to obtain an exemption form or
information, contact th&chool Nurse.

Medications at School During the School Day

Prescription Medications

The school district acknowledges that some studeatsrequire prescribed drugs or medication
during the school day. The administration of priggion medication or drugs at school requires
a completed signed request from the student’s par&n “Administrating Prescription
Medications” form must be completed once a yeaf@anahen a change in the prescription or
requirements for administration occurs. Prescriptioedications must be brought to school in
the original container labeled for the student bgharmacist, and must be administered in a
manner consistent with the instructions on the llaBeescription medications are not to be
carried by the student, but will be left with thepaopriate school personnébnly students in
grades 7-12 may self-carry and self-administeres@iption EpiPen for allergies or inhaler for
asthma. Marijuana is not allowed on school propevisn if prescribed. Permission forms can be
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obtained from the health office for parents andsitigins to provide the necessary information.
The school district is to be notified of any changedministration of a student’s prescription
medication.

Non-Prescription Medications

Parents who want to allow their children to taketaia over the counter medications (Tylenol,
etc.) may provide those medications in an origowadtainer to the health office. Staff will label
the bottle for the individual students. The heatffice will not provide over the counter
medications to students.

Pesticide Application Notice [*]

The school district may plan to apply pesticidegs)school property. To the extent the school
district applies certain pesticides, the schodiridiswill provide a notice by September 15 as to
the school district’s plan to use these pesticidegparent may request to be notified prior to the
application of certain pesticides on days differeain those specified in the notice. Additional
information regarding what pesticides are used,sttfeedule of pesticide applications, and the
long-term health effects of the class of pesti@dechildren can be requested by contacthng
district office.

Safety

The safety of students on campus and at schodkdetetivities is a high priority of the district.
While district-wide safety procedures are in plestedent and parent cooperation is essential to
ensuring school safety.

Visitors in District Buildings

Parents/guardians and community members are weldonwsit the schools. To ensure the
safety of those in the school and to avoid disarpto the learning environment, all visitors must
report directly to themiddle schooloffice upon entering the building, with the exceptiof
events open to the public. All visitors will be wéged to sign in at theniddle school officeand

to wear a “visitors badge” while in the buildingrthg the school day. Visitors must have the
approval of the principal before visiting a clagsroduring instructional time. An individual or
group may be denied permission to visit a schoaotiool property, or such permission may be
revoked, if the visitor does not comply with schddtrict procedures or if the visit is not in the
best interests of the students, employee, or theasdistrict.

Students are not allowed to bring visitors to s¢hathout prior permission from the principal.
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Distribution_of Nonschool-Sponsored Materials orSchool Premises by

Students and Employees [**]

PURPOSE

The purpose of this policy is to protect the exscof students’ and employees’ free
speech rights, taking into consideration the edacat objectives and responsibilities of
the school district.

Il. GENERAL STATEMENT OF POLICY

A.

The school district recognizes that students amployees have the right to
express themselves on school property. This pioteéncludes the right to
distribute, at a reasonable time and place andreasonable manner, nonschool-
sponsored material.

To protect First Amendment rights, while at teame time preserving the
integrity of the educational objectives and resjialises of the school district,
the school board adopts the following regulatiomsl grocedures regarding
distribution of nonschool-sponsored material onosthproperty and at school
activities.

llI.  DEFINITIONS

A.

“Distribute” or “Distribution” means circulatior dissemination of material by
means of handing out free copies, selling or aiffgrcopies for sale, accepting
donations for copies, posting or displaying matedaplacing material in internal
staff or student mailboxes.

“Nonschool-sponsored material” or “unofficial tegal” includes all materials or
objects intended for distribution, except schoolwsgapers, employee
newsletters, literary magazines, yearbooks, andrgthblications funded and/or
sponsored or authorized by the school. Examplesafschool-sponsored
materials include, but are not limited to, leafletsochures, buttons, badges,
flyers, petitions, posters, and underground newsapvhether written by
students or employees or others, and tangible tshjec

“Obscene to minors” means:
1. The average person, applying contemporary contynstandards, would
find that the material, taken as a whole, appeathe prurient interest of

minors of the age to whom distribution is requested

2. The material depicts or describes, in a marimaris patently offensive to
prevailing standards in the adult community concgrmow such conduct
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should be presented to minors of the age to whostrildition is
requested, sexual conduct such as intimate sexcial @ormal or
perverted), masturbation, excretory functions, ewd exhibition of the
genitals; and

3. The material, taken as a whole, lacks seridagaliy, artistic, political, or
scientific value for minors.

D. “Minor” means any person under the age of eight@.8).
E. “Material and substantial disruption” of a notraahool activity means:
1. Where the normal school activity is an educaigrogram of the district

for which student attendance is compulsory, “matedand substantial
disruption” is defined as any disruption which mféees with or impedes
the implementation of that program.

2. Where the normal school activity is voluntary mature (including,
without limitation, school athletic events, sch@bhys and concerts, and
lunch periods) “material and substantial disrugtiendefined as student
rioting, unlawful seizures of property, conductppeopriate to the event,
participation in a school boycott, demonstratiatijrg stand-in, walk-out,
or other related forms of activity.

In order for expression to be considered disruptivere must exist specific facts
upon which the likelihood of disruption can be fmast, including past experience
in the school, current events influencing studectivdies and behavior, and

instances of actual or threatened disruption redato the written material in

guestion.

F. “School activities” means any activity sponsobgdthe school including, but not
limited to, classroom work, library activities, @igal education classes, official
assemblies and other similar gatherings, schodétathcontests, band concerts,
school plays and other theatrical productions,iargthool lunch periods.

G. “Libelous” is a false and unprivileged statemeahbut a specific individual that
tends to harm the individual's reputation or to émwhat individual in the esteem
of the community.

IV.  GUIDELINES
A. Students and employees of the school distriastehthe right to distribute, at

reasonable times and places as set forth in thisypand in a reasonable manner,
nonschool-sponsored material.
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B.

Requests for distribution of nonschool-sponsarederial will be reviewed by the
administration on a case-by-case basis. Howeuvstildition of the materials
listed below is always prohibited. Material is pitwted that:

1.

2.

is obscene to minors;
is libelous or slanderous;

is pervasively indecent or vulgar or containy amdecent or vulgar
language or representations, with a determinatiomdanas to the
appropriateness of the material for the age le¥/students to which it is
intended;

advertises or promotes any product or servidgpaomitted to minors by
law;

advocates violence or other illegal conduct;

constitutes insulting or fighting words, the yegxpression of which
injures or harasses other people (e.g., threatsotdénce, defamation of
character or of a person’s race, religious, orietbrigin);

presents a clear and present likelihood thtdteebecause of its content or
the manner of distribution, it will cause a materand substantial
disruption of the proper and orderly operation drstipline of the school
or school activities, will cause the commissionuoflawful acts or the
violation of lawful school regulations.

Distribution by students and employees of noostBponsored materials on
school district property are subject to reasondimee, place, and manner
restrictions set forth below. In making decisioegarding the time, place, and
manner of distribution, the administration will gier factors including, but not
limited to, the following:

1.

2.

whether the material is educationally related;

the extent to which distribution is likely to use disruption of or
interference with the school district’s educatioobjectives, discipline, or
school activities;

whether the materials can be distributed fromdffice or other isolated
location so as to minimize disruption of traffioW in hallways;

the quantity or size of materials to be distiol)
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5. whether distribution would require assignmensdfool district staff, use
of school district equipment, or other resources;

6. whether distribution would require that nonsdhpersons be present on
the school grounds;

7. whether the materials are a solicitation fordgor services not requested
by the recipients.

V. TIME, PLACE, AND MANNER OF DISTRIBUTION

A.

No nonschool-sponsored material shall be distetd during and at the place of a
normal school activity if it is reasonably likely tause a material and substantial
disruption of that activity.

Distribution of nonschool-sponsored materigbrishibited when it blocks the safe
flow of traffic within corridors and entrance wayd the school, and school
parking lots. Distribution shall not impede entranto or exit from school
premises in any way.

No one shall coerce a student or staff membacdtept any publication.

The time, place, and manner of distribution Wwal solely within the discretion of
the administration, consistent with the provisiohghis policy.

VI.  PROCEDURES

A.

Any student or employee wishing to distributes (defined in this policy)
nonschool-sponsored material must first submit dpproval a copy of the
material to the principal at least 24 hours in axdbeaof desired distribution time,
together with the following information:

1. Name and phone number of the person submithegréquest and, if a
student, the room number of his or her first-pecdtass.

2. Date(s) and time(s) of day intended for disthiru

3. Location where material will be distributed.
4, If intended for students, the grade(s) of stiglém whom the distribution
is intended.

Within one school day, the principal will revidgihe request and render a decision.
In the event that permission to distribute the maiteés denied or limited, the
person submitting the request should be informeariing of the reasons for the
denial or limitation.
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If the person submitting the request does nm#ive a response within one school
day, the person shall contact the office to vetfifgt the lack of response was not
due to an inability to locate the person.

If the person is dissatisfied with the decismwinthe principal, the person may
submit a written request for appeal to the supenidént. If the person does not
receive a response within three (3) school daysdoonting Saturdays, Sundays,
and holidays) of submitting the appeal, the persimall contact the office of the

Superintendent to verify that the lack of resporss@ot due to an inability to

locate the person.

Permission or denial of permission to distribui@terial does not imply approval
or disapproval of its contents by either the schdlé administration of the
school, the school board, or the individual reviggvihe material submitted.

VII. DISCIPLINARY ACTION

A.

Distribution by any student of nonschool-sporsbmaterial prohibited herein or
in violation of the provisions of time, place, amdanner of distribution as
described above will be halted and disciplinaryasctill be taken in accordance
with the school district’s Student Discipline Pglic

Distribution by any employee of nonschool-spaedomaterial prohibited herein
or in violation of the provisions of time, placendamanner of distribution as
described above will be halted and appropriateiglisary action will be taken,
in accordance with any individual contract, colieet bargaining agreement,
school district policies and procedures, and/oregomg statute.

Any other party violating this policy will be gqaested to leave the school
property immediately and, if necessary, the padebe called.
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3.

Student Records [*]

The school district gives notice to parents/guarsliaand eligible students of their rights
regarding student records.

Parents/guardians and eligible students have tleiag rights:

1.

That a parent or eligible student has a righh$pect and review the student’s education
records within 45 days after the day the requestafizess is received by the school
district. A parent or eligible student should sutotm the school district a written request
to inspect education records which identify as igedg as possible the record or records
he or she wishes to inspect. The parent or eéghident will be notified of the time and
place where the records may be inspected,;

That the parent or eligible student has a rightseek amendment of the student’s
education records to ensure that those recordsodtieaccurate, misleading, or otherwise
in violation of the student’s privacy rights. Arpat or eligible student may ask the

school district to amend a record that they belisvénaccurate or misleading. The

request shall be in writing, identify the item tharent or eligible student believes to be
inaccurate, misleading or in violation of the pdyaights of the student, shall state the
reason for this belief, and shall specify the attom the parent or eligible student wishes
the school district to make. The request shabigeed by the parent or eligible student.
If the school district decides not to amend theréas requested by the parent or eligible
student, the school district will notify the parenmt eligible student of the decision and

advise him or her of the right to a hearing regagydthe request for amendment.

Additional information regarding the hearing progess will be provided to the parent or

eligible student when notified of the right to ahag;

That the parent or eligible student has a rightonsent to disclosures of personally
identifiable information contained in the studergtfucation records, except to the extent
that federal and state law and the regulations plgated thereunder authorize

disclosures without consent;

That the school district may disclose educatemords to other school officials within the
school district if the school district has deteratdnthey have legitimate educational
interests. For purposes of such disclosure, ad@cbfficial” is a person employed by

the school district as an administrator, superyigastructor, or support staff member
(including health or medical staff and law enfores unit personnel) or other
employee; a person serving on the school board&rsop or company with whom the
school district has consulted to perform a speddisk (such as an attorney, auditor,
medical consultant, therapist, public informatioficer or data practices compliance
official); or a parent or student serving on aricsdl committee, such as a disciplinary or
grievance committee; or any individual assistingchool official in the performance of

his or her tasks. A school official has a “legiéite educational interest” if the individual
needs to review an education record in order tdillfuhis or her professional
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[optionall 7.

[optionall 8.

responsibility and includes, but is not limited &m interest directly related to classroom
instruction, teaching, student achievement and rpssy discipline of a student and
student health and welfare and the ability to regpio a request for educational data;

That the school district forwards education rdsoon request to a school or post-
secondary education institution in which a studs@ks or intends to enroll, or is already
enrolled, as long as the disclosure is for purposéged to the student’s enroliment,
including information about disciplinary action &kas a result of any incident in which
the student possessed or used a dangerous weappansion and expulsion information
pursuant to 20 U.S.C. § 7917, part of the feddeakry Student Succeeds Adtote:
INSERT THE FOLLOWING BRACKETED PHRASE IF THE SCHOOLDISTRICT
HAS A POLICY REGARDING STAFF NOTIFICATION OF VIOLENT BEHAVIOR

BY STUDENTS] [and data regarding a student’s history of violent lehavior,] and
any disposition order which adjudicates the studentdelinquent for committing an
illegal act on school district property and certaiher illegal acts;

That the parent or eligible student has a tiglile a complaint with the U.S. Department
of Education regarding an alleged failure by théost district to comply with the
requirements of 20 U.S.C. § 1232g, and the rulesnplgated thereunder, the name and
address of the office that administers the Famidydation Rights and Privacy Act is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202

That the parent or eligible student has a righbbtain a copy of the school district’s
policy regarding the protection and privacy of pupcords; and

That copies of the school district’s policy reiag the protection and privacy of school
records are located psert location]

[optional] The school has adopted a school board policy deroto comply with state and federal laws
regarding education records. The policy doesaHeviing:

1.

2.

It classifies records as public, private, orfaential.

It establishes procedures and regulations tonipgparents/guardians or students to
inspect and review a student’s education recoisese procedures include the method
of determining fees for copies, a listing of thedtons of these education records, and
the identity of the individuals in charge of theoeds.

It establishes procedures and regulations tavgbarents/guardians or students to request

the amendment of a student’'s education recordsnsure that the records are not
inaccurate, misleading, or otherwise in violatidnh@ student’s privacy rights.
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4. It establishes procedures and regulations faess to and disclosure of education
records.

5. It establishes procedures and regulations féegsarding the privacy of education
records and for obtaining prior written consenttlod parent or student when required
prior to disclosure.

Copies of the school board policy and accompanghegedures and regulations are available to
parents/guardians and students upon written reqoiéis¢é Superintendent.

Pursuant to applicable lainsert district namé gives notice to parents/guardians of students
currently in attendance in the school district, afidible students currently in attendance in the
school district, of their rights regarding “diregganformation.”

“Directory information” includes the following infaation relating to a student: the student’s
name; address; telephone number; electronic mdilead; photograph; date and place of birth;
major field of study; dates of attendance; gradelleenrollment status; participation in officially
recognized activities and sports; weight and heighimembers of athletic teams; degrees,
honors, and awards received; the most recent adnahiagency or institution attended by the
student; and other similar information. “Directonfjormation” also includes the name, address,
and telephone number of the student’s parent(f)irettory information” does not include a
student’s social security number or a student’'stifileation number (ID) if the ID may be used
to access education records without use of one are rfactors that authenticate the student’s
identity such as a personal identification numipassword, or other factor known or possessed
only by the authorized user. It also does notudel identifying information on a student’s
religion, race, color, social position, or natiahal

[Note: The list of directory information includedh the Student Handbook should match that
determined by the school board. The list that apmeabove includes all the possible choices
as found in state and federal law.]

1. The directory information listed above shall fgblic information which the school
district may disclose from the education records student or information regarding a
parent.

2. Should the parent of a student or the studenesoe, any or all of the listed information

will not be disclosed without the parent's or ddigi student’s prior written consent
except to school officials as provided under fetiena.

3. In order to make any or all of the directoryoirmhation listed above “private” (i.e.,
subject to consent prior to disclosure), the paocerdligible student must make a written
request to the building principal within thirty (8@lays after the date of the last
publication of this notice. This written requestshinclude the following information:

Name of student and parent, as appropriate;
Home address;
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School presently attended by student;

Parent’s legal relationship to student, if applieab

Specific category or categories of directory infatimn which is not to be made
public without the parent’s or eligible studentisogp written consent.

Pursuant to applicable law[insert name of school district hefe gives notice to
parents/guardians of secondary students and aigddondary students of their rights regarding
release of information to military recruiting offics. The school district must release the names,
addresses, and home telephone numbers of studsegtades 11 and 12 to military recruiting
officers within sixty (60) days after the date bétrequest. Data released to military recruiting
officers under this provision may be used only floee purpose of providing information to
students about military service, state and fedestdrans’ education benefits, and other career
and educational opportunities provided by the amjitand cannot be further disseminated to any
other person except personnel of the recruitingises of the armed forces.

Should the parent of a student or the eligible stueiht so desire, any or all of the listed
information will not be disclosed to military recruiting officers without prior consent.

In order to refuse the release of this informationwithout prior consent, the parent or
eligible student must make a written request to theesponsible authority,[designate title of
individual, i.e., building principal], by [insert date]each year.This written request must
include the following information:

Name of student and parent, as appropriate;

Home address;

Student’s grade level;

School presently attended by student;

Parent’s legal relationship to student, if applicalte;

Specific category or categories of information whig are not to be released to
military recruiters without prior consent;

Specific category or categories of directory information which are not to be
released to the public, including military recruiters.

[Notice: Refusal to release the above informatiammilitary recruiting officers alone does not
affect the School District’s release of directorgformation to the public, including military
recruiting officers. In order to make any directgrinformation about a student private, the
procedures contained in the Directory Informatiorestion above also must be followed. If
you do not want your child’s or eligible studentd@irectory information released to military
recruiting officers, you also must notify the schbdistrict that you do not want this directory
information released to any member of the publinciuding military recruiting officers.]
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4, Student Surveys [*]

Independent School District No. __ gives noticpdeents of students currently in attendance in
the school district, eligible students currentlyatiendance in the school district, and students
currently in attendance in the school district loéit rights regarding the conduct of surveys,

collection and use of information for marketing poges, and certain physical examinations.

1. Parents, eligible students, and students aebiienformed that they have the following
rights:
a. All instructional materials, including teacherisanuals, films, tapes, or other

supplementary material which will be used in conioec with any survey,

analysis, or evaluation as part of any program éanich whole or in part by the
U.S. Department of Education, shall be available if@pection by parents or
guardians of students.

b. No student shall be required, as part of angamo funded in whole or in part by
the U.S. Department of Education, without the pdonsent of the student (if the
student is an adult or emancipated minor), or @ ¢hse of an unemancipated
minor, without the prior written consent of the g@at; to submit to a survey that
reveals information concerning:

(1) political affiliations or beliefs of the stadt or the student’s parent;
(2) mental and psychological problems of the sttdethe student’s family;
3) sex behavior or attitudes;

4) illegal, antisocial, self-incriminating, oetheaning behavior;

(5) critical appraisals of other individuals wittham respondents have close
family relationships;

(6) legally recognized privileged or analogous tiefaships, such as those of
lawyers, physicians, and ministers;

(7 religious practices, affiliations, or belief§ the student or the student’s
parent; or

(8) income (other than that required by law to datee eligibility for
participation in a program or for receiving finagcassistance under such
program).

C. A parent, on behalf of a student or an eligitiedent, has the right to receive
notice and an opportunity to opt the student oygasficipating in:
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(1)

(2)

3)

Activities involving the collection, disclosyreor use of personal
information collected from students for the purpasemarketing or for
selling that information, or otherwise providingathnformation to others
for that purpose.

The administration of any third-party surveyorirDepartment of
Education funded) containing one or more of theng#econtained in
Paragraph 1.b., above.

Any nonemergency, invasive physical examinatiwnscreening that is
required as a condition of attendance, administéredhe school or its
agent, and not necessary to protect the immededéhhand safety of a
student, except for hearing, vision, or scoliosi®snings, or any physical
examination or screening permitted or required usthde law.

This notice does not preempt applicable state tldaat may require parental
notification.

The school district has developed and adoptgwliay, in consultation with
parents, regarding these rights, as well as arraages to protect student privacy
in the administration of protected surveys anddbiéction, disclosure, or use of
personal information for marketing, sales, or otfistribution purposes.

The school district will directly notify parentand eligible students of these
policies at least annually at the start of eaclostiiear and after any substantive
changes.

The school district will directly notify paren@nd eligible students, at least
annually at the start of each school year or,hiesiktiled thereafter, parents will be
provided with reasonable notice of the specific amproximate dates of the
following activities and provide an opportunity topt a student out of
participating in:

(1)

(2)

3)

Collection, disclosure, or use of personal infation for marketing, sales,
or other distribution.

Administration of any protected information ey not funded in whole
or in part by the U.S. Department of Education.

Any nonemergency, invasive physical examination screening as
described above.

[See consent/opt-out for specific activities atedtinereto.]

Parents/eligible students who believe their riglage been violated may file a complaint

with:
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Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue SW
Washington, DC 20202-4605

The following is a schedule of activities requiripgrental notice and consent or opt-out for the
upcoming school year. (Please note that this e@ie consent/opt-out transfers from parents to
any student who is 18 or older or an emancipatecbminder state law).

Date:

Grades:[see sample activity notices attached]
Activity:

Summary:

Consent or Opt-outfor both depending on situation]

If you wish to review any survey instrument or mstional material used in connection with
any protected information or marketing survey, péeaubmit a request fimsert school official
and address hereJInsert title or name of school official hereyill notify you of the time and
place where you may review these materials. Youte lthe right to review a survey and/or
instructional materials before the survey is adstered to a student.
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Student Discipline [*]

PURPOSE

The purpose of this policy is to ensure that sttgla@ne aware of and comply with the

school district’'s expectations for student condu@uch compliance will enhance the
school district’s ability to maintain discipline duensure that there is no interference with
the educational process. The school district veake appropriate disciplinary action

when students fail to adhere to the Code of Stu@entduct established by this policy.

GENERAL STATEMENT OF POLICY

The school board recognizes that individual resiaity and mutual respect are
essential components of the educational procedse sthool board further recognizes
that nurturing the maturity of each student is wf@ary importance and is closely linked
with the balance that must be maintained betweéehodaty and self-discipline as the
individual progresses from a child’s dependence aothority to the more mature
behavior of self-control.

All students are entitled to learn and develop setiing which promotes respect of self,
others, and property. Proper positive disciplia@ only result from an environment
which provides options and stresses student setdiibn, decision-making, and
responsibility. Schools can function effectivelgly with internal discipline based on
mutual understanding of rights and responsibilities

Students must conduct themselves in an appropmatener that maintains a climate in
which learning can take place. Overall decorured$ student attitudes and influences
student behavior. Proper student conduct is nacgs$s facilitate the education process
and to create an atmosphere conducive to high stadievement.

Although this policy emphasizes the developmendedf-discipline, it is recognized that
there are instances when it will be necessary toirgdter disciplinary measures. The
position of the school district is that a fair amguitable district-wide student discipline
policy will contribute to the quality of the stud&n educational experience. This
discipline policy is adopted in accordance with auwdbject to the Minnesota Pupil Fair
Dismissal Act, Minn. Stat. 8§ 121A.40-121A.56.

In view of the foregoing and in accordance with Mistat. 8 121A.55, the school board,
with the participation of school district adminggiors, teachers, employees, students,
parents, community members, and such other indisduand organizations as
appropriate, has developed this policy which gosestudent conduct and applies to all
students of the school district.

AREAS OF RESPONSIBILITY
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The School Board. The school board holds dibst personnel responsible for
the maintenance of order within the school distenotd supports all personnel
acting within the framework of this discipline pofi

Superintendent. The superintendent shall astalguidelines and directives to

carry out this policy, hold all school personnéijdents, and parents responsible
for conforming to this policy, and support all soh@ersonnel performing their

duties within the framework of this policy. The psuintendent shall also

establish guidelines and directives for using thevises of appropriate agencies
for assisting students and parents. Any guidelimeslirectives established to

implement this policy shall be submitted to the athboard for approval and

shall be attached as an addendum to this policy.

Principal. The school principal is given thespensibility and authority to
formulate building rules and regulations necessargnforce this policy, subject
to final school board approval. The principal slgave direction and support to
all school personnel performing their duties witkine framework of this policy.
The principal shall consult with parents of studeodnducting themselves in a
manner contrary to the policy. The principal sladlo involve other professional
employees in the disposition of behavior referatsl shall make use of those
agencies appropriate for assisting students arehfgar A principal, in exercising
his or her lawful authority, may use reasonabledawhen it is necessary under
the circumstances to correct or restrain a studeptevent bodily harm or death
to another.

Teachers. All teachers shall be responsible gosviding a well-planned

teaching/learning environment and shall have prymrasponsibility for student
conduct, with appropriate assistance from the atstnation. All teachers shall
enforce the Code of Student Conduct. In exerciding teacher’'s lawful

authority, a teacher may use reasonable force vithen necessary under the
circumstances to correct or restrain a studentrevemt bodily harm or death to
another.

Other School District Personnel. All schooltdcs personnel shall be responsible
for contributing to the atmosphere of mutual respeithin the school. Their
responsibilities relating to student behavior shallas authorized and directed by
the superintendent. A school employee, school dsiver, or other agent of a
school district, in exercising his or her lawfultlaority, may use reasonable force
when it is necessary under the circumstances toanesa student or prevent
bodily harm or death to another.

Parents or Legal Guardians. Parents and guardiaall be held responsible for
the behavior of their children as determined by lamd community practice.
They are expected to cooperate with school autesriand to participate
regarding the behavior of their children.
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Students. All students shall be held indivitluaésponsible for their behavior
and for knowing and obeying the Code of StudentdbDohand this policy.

Community Members. Members of the community expected to contribute to
the establishment of an atmosphere in which rigimd duties are effectively
acknowledged and fulfilled.

STUDENT RIGHTS

All students have the right to an education anditjtd to learn.

STUDENT RESPONSIBILITIES

All students have the responsibility:

A.

For their behavior and for knowing and obeyirlg sthool rules, regulations,
policies, and procedures;

To attend school daily, except when excused,tarze on time to all classes and
other school functions;

To pursue and attempt to complete the coursesualy prescribed by the state
and local school authorities;

To make necessary arrangements for making ug wben absent from school;
To assist the school staff in maintaining a safeool for all students;

To be aware of all school rules, regulationdicpes, and procedures, including
those in this policy, and to conduct themselvesccord with them;

To assume that until a rule or policy is waivellered, or repealed, it is in full
force and effect;

To be aware of and comply with federal, statel lacal laws;

To volunteer information in disciplinary casesosld they have any knowledge
relating to such cases and to cooperate with s@tafilas appropriate;

To respect and maintain the school’s propertlytha property of others;
To dress and groom in a manner which meets atdsdf safety and health and

common standards of decency and which is consistéht applicable school
district policy;
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M.

N.

To avoid inaccuracies in student newspapers uiligations and refrain from
indecent or obscene language;

To conduct themselves in an appropriate physicaerbal manner; and

To recognize and respect the rights of others.

VI. CODE OF STUDENT CONDUCT

A.

The following are examples of unacceptable baragubject to disciplinary

action by the school district. These examples ateniended to be an exclusive
list. Any student who engages in any of theseviiets shall be disciplined in

accordance with this policy. This policy appliesall school buildings, school
grounds, and school property or property immedyaaeljacent to school grounds;
school-sponsored activities or trips; school buspst school buses, school
vehicles, school contracted vehicles, or any otledicles approved for school
district purposes; the area of entrance or deparftom school premises or
events; and all school-related functions, schoolspred activities, events, or
trips. School district property also may meanualeht’s walking route to or from

school for purposes of attending school or schelalted functions, activities, or
events. While prohibiting unacceptable behavidnjestt to disciplinary action at

these locations and events, the school districts do& represent that it will

provide supervision or assume liability at thessatmns and events. This policy
also applies to any student whose conduct at ang &r in any place interferes
with or obstructs the mission or operations of $bhbool district or the safety or
welfare of the student, other students, or empleyee

1. Violations against property including, but nohited to, damage to or
destruction of school property or the property dhess, failure to
compensate for damage or destruction of such prgparson, breaking
and entering, theft, robbery, possession of stqlesperty, extortion,
trespassing, unauthorized usage, or vandalism;

2. The use of profanity or obscene language, omptiesession of obscene
materials;

3. Gambling, including, but not limited to, playireggame of chance for
stakes;

4, Violation of the school district's Hazing Protiibn Policy;

5. Attendance problems including, but not limited truancy, absenteeism,

tardiness, skipping classes, or leaving schoolmgewithout permission;

6. Violation of the school district’'s Student Attiamce Policy;
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Opposition to authority using physical forcevaience;

Using, possessing, or distributing tobacco, t¢obaelated devices,
electronic cigarettes, or tobacco paraphernaligiofation of the school
district's Tobacco-Free Environment Policy;

Using, possessing, distributing, intending strdbute, making a request to
another person for (solicitation), or being undwer influence of alcohol or
other intoxicating substances or look-alike substan

Using, possessing, distributing, intendingistrdbute, making a request to
another person for (solicitation), or being undex influence of narcotics,
drugs, or other controlled substances (exceptescpbed by a physician),
or look-alike substances (these prohibitions inelagedical marijuana or
medical cannabis, even when prescribed by a playsiend one student
sharing prescription medication with another stujjen

Using, possessing, or distributing items oickes that are illegal or
harmful to persons or property including, but nabhited to, drug
paraphernalia;

Using, possessing, or distributing weapon$pak-alike weapons or other
dangerous objects;

Violation of the school district’'s Weapons Byl
Violation of the school district’s Violence Remtion Policy;

Possession of ammunition including, but notiteoh to, bullets or other
projectiles designed to be used in or as a weapon;

Possession, use, or distribution of explosoreany compound or mixture,
the primary or common purpose or intended use oflwis to function as
an explosive;

Possession, use, or distribution of fireworks amy substance or
combination of substances or article preparedHerpurpose of producing
a visible or an audible effect by combustion, egma, deflagration or
detonation;

Using an ignition device, including a butane disposable lighter or
matches, inside an educational building and undteumstances where
there is a risk of fire, except where the deviceused in a manner
authorized by the school;

Violation of any local, state, or federal lasvappropriate;
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20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

30.

31.

32.

Acts disruptive of the educational processluitiag, but not limited to,
disobedience, disruptive or disrespectful behauiefjance of authority,
cheating, insolence, insubordination, failure tentfy oneself, improper
activation of fire alarms, or bomb threats;

Violation of the school district's Internet Aeqmtable Use and Safety
Policy;

Possession of nuisance devices or objects wdaclse distractions and
may facilitate cheating including, but not limitéd, pagers, radios, and
phones, including picture phones;

Violation of school bus or transportation rulesthe school district’'s
Student Transportation Safety Policy;

Violation of parking or school traffic rulescanegulations, including, but
not limited to, driving on school property in sughmanner as to endanger
persons or property;

Violation of directives or guidelines relating lockers or improperly
gaining access to a school locker;

Violation of the school district's Search ofu@&nt Lockers, Desks,
Personal Possessions, and Student’s Person Policy;

Violation of the school district's Student Used Parking of Motor
Vehicles; Patrols, Inspections, and Searches Rolicy

Possession or distribution of slanderous, dibgl or pornographic
materials;

Violation of the school district’ Bullying Prdiition Policy;

Student attire or personal grooming which @gat danger to health or
safety or creates a disruption to the educatior@igss, including clothing
which bears a message which is lewd, vulgar, orceres, apparel

promoting products or activities that are illegal fuse by minors, or
clothing containing objectionable emblems, signgyrds, objects, or

pictures communicating a message that is racististseor otherwise

derogatory to a protected minority group or whicbnmotes gang

membership;

Criminal activity;

Falsification of any records, documents, natesjgnatures;
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33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

Tampering with, changing, or altering recordslocuments of the school
district by any method including, but not limited, ttomputer access or
other electronic means;

Scholastic dishonesty which includes, but islmoited to, cheating on a
school assignment or test, plagiarism, or collusianluding the use of
picture phones or other technology to accomplighehd;

Impertinent or disrespectful words, symbolsfoagms, or language,
whether oral or written, related to teachers oreptlschool district
personnel;

Violation of the school district's Harassmentla/iolence Policy;

Actions, including fighting or any other assa behavior, which causes
or could cause injury to the student or other pessar which otherwise
endangers the health, safety, or welfare of teaclstudents, other school
district personnel, or other persons;

Committing an act which inflicts great bodilsirin upon another person,
even though accidental or a result of poor judgment

Violations against persons, including, but riotited to, assault or
threatened assault, fighting, harassment, interéer®r obstruction, attack
with a weapon, or look-alike weapon, sexual assaillegal or
inappropriate sexual conduct, or indecent exposure;

Verbal assaults or verbally abusive behaviolugiing, but not limited to,
use of words, symbols, acronyms, or language, veneathal or written,
that are discriminatory, abusive, obscene, thré&agenintimidating,
degrading to other people, or threatening to schomperty;

Physical or verbal threats including, but natited to, the staging or
reporting of dangerous or hazardous situationsdbatot exist;

Inappropriate, abusive, threatening, or denmgaactions based on race,
color, creed, religion, sex, marital status, stamigh regard to public
assistance, disability, national origin, or sexarantation;

Violation of the school district's Distributionf Nonschool-Sponsored
Materials on School Premises by Students and ErepkfPolicy;

Violation of the school district’s one-to-onemvite rules and regulations;
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45.  Violation of school rules, regulations, pol&ier procedures, including,
but not limited to, those policies specifically emerated in this policy;

46. Other acts, as determined by the school distvitich are disruptive of the
educational process or dangerous or detrimentsheéostudent or other
students, school district personnel or surroundpggsons, or which
violate the rights of others or which damage orasmr the property of
the school, or which otherwise interferes with bstouct the mission or
operations of the school district or the safetyw@ifare of students or
employees.

VII.  DISCIPLINARY ACTION OPTIONS

The general policy of the school district is tolimé progressive discipline to the extent
reasonable and appropriate based upon the spéaifie and circumstances of student
misconduct. The specific form of discipline chosera particular case is solely within
the discretion of the school district. At a minimuviolation of school district rules,
regulations, policies, or procedures will resuldiscussion of the violation and a verbal
warning. The school district shall, however, impesore severe disciplinary sanctions
for any violation, including exclusion or expulsjoif warranted by the student’s
misconduct, as determined by the school distisciplinary action may include, but is
not limited to, one or more of the following:

A. Student conference with teacher, principal, c®lor, or other school district
personnel, and verbal warning;

B. Confiscation by school district personnel andigdaw enforcement of any item,
article, object, or thing, prohibited by, or usedthe violation of, any school
district policy, rule, regulation, procedure, oatst or federal law. If confiscated
by the school district, the confiscated item, #ticobject, or thing will be
released only to the parent/guardian followingdbmpletion of any investigation
or disciplinary action instituted or taken relatedhe violation.

C. Parent contact;

D. Parent conference;

E. Removal from class;

F. In-school suspension;

G. Suspension from extracurricular activities;
H. Detention or restriction of privileges;

l. Loss of school privileges;
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VIII.

In-school monitoring or revised class schedule;
Referral to in-school support services;

Referral to community resources or outside agesgevices;
Financial restitution;

Referral to police, other law enforcement agesgcior other appropriate
authorities;

A request for a petition to be filed in districourt for juvenile delinquency
adjudication;

Out-of-school suspension under the Pupil Fanissal Act;
Preparation of an admission or readmission plan;
Saturday school,

Expulsion under the Pupil Fair Dismissal Act;

Exclusion under the Pupil Fair Dismissal Actgaor

Other disciplinary action as deemed approphgtéhe school district.

REMOVAL OF STUDENTS FROM CLASS

A.

The teacher of record shall have the generakrabmnd government of the
classroom. Teachers have the responsibility @ngiting to modify disruptive
student behavior by such means as conferring véhstudent, using positive
reinforcement, assigning detention or other conseges, or contacting the
student’s parents. When such measures fail, onwline teacher determines it is
otherwise appropriate based upon the student’sumnthe teacher shall have the
authority to remove the student from class purst@iie procedures established
by this discipline policy. “Removal from class”dfremoval” mean any actions
taken by a teacher, principal, or other schoolridisemployee to prohibit a
student from attending a class or activity periodd period of time not to exceed
five (5) days, pursuant to this discipline policy.

Grounds for removal from class shall include ahthe following:

1. Willful conduct that significantly disrupts theghts of others to an
education, including conduct that interferes wititeacher’s ability to
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teach or communicate effectively with students irclass or with the
ability of other students to learn;

2. Willful conduct that endangers surrounding pessoincluding school
district employees, the student or other studemtghe property of the
school,

3. Willful violation of any school rules, regulatis, policies or procedures,

including the Code of Student Conduct in this pgliar

4, Other conduct, which in the discretion of thacteer or administration,
requires removal of the student from class.

Such removal shall be for at least one (1) actiygriod or class period of
instruction for a given course of study and shatlexceed five (5) such periods.

A student must be removed from class immediatelthd student engages in
assault or violent behavior. “Assault” is an aohd with intent to cause fear in
another of immediate bodily harm or death; or theentional infliction of, or
attempt to inflict, bodily harm upon another. Tieenoval shall be for a period of
time deemed appropriate by the principal, in camasioin with the teacher.

If a student is removed from class more than(1€)) times in a school year, the
school district shall notify the parent or guard@inthe student’s tenth removal
from class and make reasonable attempts to coravemeeting with the student’s
parent or guardian to discuss the problem thataissiog the student to be
removed from class.

[Note: The following Sections C. - K. must be dped and inserted by each school
district based upon individual district practicegrocedures, and preferences.]

C.

D.

Procedures for Removal of a Student From a Class

1. Specify procedures to be followed by a teachdministrator or other
school district employee to remove a student frafass;

2. Specify required approvals necessary;

3. Specify paperwork and reporting procedures.
Responsibility for and Custody of a Student Rerad From Class.
1. Designation of where student is to go when r&dpv

2. Designation of how student is to get to desigahalestination;
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3. Whether student must be accompanied,;
4, Statement of what student is to do when ancewérhoved;

5. Designation of who has control over and respaoifisy for student after
removal from class.

Procedures for Return of a Student to a ClassoRt Which the Student Was
Removed.

1. Specification of procedures;
2. Actions or approvals required such as notes,fa@mces, readmission
plans.

Procedures for Notification.

1. Specify procedures for notifying students andemi/guardians of
violations of the rules of conduct and resultingagplinary action;

2. Actions or approvals required, such as notes)f@@nces, readmission
plans.

Disabled Students; Special Provisions.

1. Procedures for consideration of whether thereaisneed for further
assessment;
2. Procedures for consideration of whether thera reeed for a review of the

adequacy of the current Individualized Educatiorogtam (IEP) of a
disabled student who is removed from class or plis&d; and

3. Any procedures determined appropriate for refeggrstudents in need of
special education services to those services.

Procedures for Detecting and Addressing ChemicAbuse Problems of
Students While on School Premises.

1. Establishment of a chemical abuse preassessesmt pursuant to Minn.
Stat. § 121A.26;

2. Establishment of a school and community advise®m to address

chemical abuse problems in the district pursuar¥ton. Stat. 8 121A.27,
and
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3. Establishment of teacher reporting procedurestite chemical abuse
preassessment team pursuant to Minn. Stat. § 191A.2

Procedures for Immediate and Appropriate Intenvigons Tied to Violations of
the Code of Student Conduct.

J. Any Procedures Determined Appropriate for Encaging Early Involvement of
Parents or Guardians in Attempts to Improve a Stade Behavior.

K. Any Procedures Determined Appropriate for Encaging Early Detection of
Behavioral Problems.

IX.  DISMISSAL

A. “Dismissal” means the denial of the current eational program to any student,
including exclusion, expulsion and suspension. nisal does not include
removal from class.

The school district shall not deny due processquak protection of the law to
any student involved in a dismissal proceeding Wwhitay result in suspension,
exclusion or expulsion.

The school district shall not dismiss any studeithout attempting to provide

alternative educational services before dismissatgedings, except where it
appears that the student will create an immediatiesabstantial danger to self or
to surrounding persons or property.

B. Violations leading to suspension, based uporersiyy may also be grounds for
actions leading to expulsion, and/or exclusion.stAdent may be dismissed on
any of the following grounds:

1. Willful violation of any reasonable school boaregulation, including
those found in this policy;

2. Willful conduct that significantly disrupts theghts of others to an
education, or the ability of school personnel tofgen their duties, or
school sponsored extracurricular activities; or

3. Willful conduct that endangers the student oheot students, or
surrounding persons, including school district esgpes, or property of
the school.

C. Suspension Procedures
1. “Suspension” means an action by the school adtmation, under rules

promulgated by the School Board, prohibiting a shidfrom attending

69



school for a period of no more than ten (10) schdays; provided,
however, if a suspension is longer than five (5host days, the
suspending administrator shall provide the supemihnt with a reason
for the longer term of suspension. This definitidoes not apply to
dismissal for one (1) school day or less whereudestt with a disability
does not receive regular or special education uostm during that
dismissal period.

If a student’s total days of removal from schaoiceed ten (10)
cumulative days in a school year, the school dissiall make reasonable
attempts to convene a meeting with the studentlamdtudent’s parent or
guardian before subsequently removing the student §chool and, with
the permission of the parent or guardian, arrarggeaf mental health
screening for the student at the parent or guaiexpense. The purpose
of this meeting is to attempt to determine the psipieed for assessment
or other services or whether the parent or guarsheuld have the student
assessed or diagnosed to determine whether thenstndeds treatment
for a mental health disorder.

Each suspension action may include a readmigdaom The plan shall
include, where appropriate, a provision for impletmey alternative
educational services upon readmission which musbaased to extend
the current suspension. A readmission plan musbbligate a parent or
guardian to provide psychotropic drugs to theidsnt as a condition of
readmission. School administration must not usaé¢fusal of a parent or
guardian to consent to the administration of psyrcipic drugs to their
student or to consent to a psychiatric evaluascrgening, or examination
of the student as a ground, by itself, to prohibé& student from attending
class or participating in a school-related activay as a basis of a charge
of child abuse, child neglect, or medical or ediocetl neglect. The
school administration may not impose consecutigpsnsions against the
same student for the same course of conduct, atentof misconduct,
except where the student will create an immediate substantial danger
to self or to surrounding persons or property oekglthe school district is
in the process of initiating an expulsion, in whiclse the school
administration may extend the suspension to a tétiteen (15) days.

A child with a disability may be suspended. Whe child with a
disability has been suspended for more than fiyec¢hisecutive days or
ten (10) cumulative school days in the same yewat tlaat suspension does
not involve a recommendation for expulsion or egwa or other change
in placement under federal law, relevant membetbethild’s IEP team,
including at least one of the child’'s teachers]ighaet and determine the
extent to which the child needs services in ordezantinue to participate
in the general education curriculum, although iothar setting, and to
progress toward meeting the goals in the childB.IEThat meeting must
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occur as soon as possible, but no more than tend@dyd after the sixth
(6™ consecutive day of suspension or the tentf'\tdmulative day of
suspension has elapsed.

The school administration shall implement aliinre educational services
when the suspension exceeds five (5) days. Altiemaeducational
services may include, but are not limited to, sletitoring, modified
curriculum, modified instruction, other modificat® or adaptations,
instruction through electronic media, special etioca services as
indicated by appropriate assessments, homeboutrdidtien, supervised
homework, or enrollment in another district or im @ternative learning
center under Minn. Stat. § 123A.05 selected tonatlve pupil to progress
toward meeting graduation standards under Minnt. §a 120B.02,
although in a different setting.

The school administration shall not suspendidestt from school without
an informal administrative conference with the stud The informal
administrative conference shall take place befbee duspension, except
where it appears that the student will create ameniate and substantial
danger to self or to surrounding persons or prgpent which case the
conference shall take place as soon as practicatllewing the
suspension. At the informal administrative confeee a school
administrator shall notify the student of the grdsirfor the suspension,
provide an explanation of the evidence the autiesrihave, and the
student may present the student's version of tlesfa A separate
administrative conference is required for eachqueaf suspension.

After school administration notifies a student the grounds for
suspension, school administration may, instead wiposing the
suspension, do one or more of the following:

a. strongly encourage a parent or guardian efstiudent to attend
school with the student for one day;

b. assign the student to attend school on Sayuad supervised by
the principal or the principal’s designee; and

C. petition the juvenile court that the studenin need of services
under Minn. Stat. Ch. 260C.

A written notice containing the grounds for sersgion, a brief statement
of the facts, a description of the testimony, alre@sion plan, and a copy
of the Minnesota Pupil Fair Dismissal Act, Minn.abt88 121A.40-

121A.56, shall be personally served upon the stualear before the time
the suspension is to take effect, and upon theestigdparent or guardian
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10.

11.

by mail within forty-eight (48) hours of the conéeice. (See attached
sample Notice of Suspension.)

The school administration shall make reasonafierts to notify the
student’s parent or guardian of the suspensionelgphone as soon as
possible following suspension.

In the event a student is suspended withouinfommal administrative
conference on the grounds that the student wikteran immediate and
substantial danger to surrounding persons or ptppére written notice
shall be served upon the student and the studeat'snt or guardian
within forty-eight (48) hours of the suspensionengce by mail shall be
complete upon mailing.

Notwithstanding the foregoing provisions, thedent may be suspended
pending the school board’s decision in an expuls@mn exclusion
proceeding, provided that alternative educatioaalises are implemented
to the extent that suspension exceeds five (5).days

Expulsion and Exclusion Procedures

1.

“Expulsion” means a school board action to dodhan enrolled student
from further attendance for up to twelve (12) mentfom the date the
student is expelled. The authority to expel rests the school board.

“Exclusion” means an action taken by the schbobard to prevent
enrollment or re-enrollment of a student for a périhat shall not extend
beyond the school year. The authority to exclueksr with the school
board.

All expulsion and exclusion proceedings will beld pursuant to and in
accordance with the provisions of the MinnesotailFtgr Dismissal Act,
Minn. Stat. 88121A.40-121A.56.

No expulsion or exclusion shall be imposed with@ hearing, unless the
right to a hearing is waived in writing by the stad and parent or
guardian.

The student and parent or guardian shall beigwdwvritten notice of the
school district’s intent to initiate expulsion otatusion proceedings. This
notice shall be served upon the student and hirepiparent or guardian
personally or by mail, and shall contain a compitsgement of the facts;
a list of the witnesses and a description of tkestimony; state the date,
time and place of hearing; be accompanied by a cdphe Pupil Fair
Dismissal Act, Minn. Stat. 88 121A.40-121A.56; dd#se alternative
educational services accorded the student in amatt to avoid the
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10.

11.

12.

13.

expulsion proceedings; and inform the student aarémi or guardian of
their right to: (1) have a representative of thedeht’'s own choosing,
including legal counsel at the hearing; (2) exantime student’s records
before the hearing; (3) present evidence; and @¢fifront and cross-
examine witnesses. The school district shall adthe student’s parent or
guardian that free or low-cost legal assistance beagvailable and that a
legal assistance resource list is available froemNfinnesota Department
of Education (MDE).

The hearing shall be scheduled within ten (J8)sdof the service of the
written notice unless an extension, not to exceex(b) days, is requested
for good cause by the school district, studentepiaror guardian.

All hearings shall be held at a time and plaasonably convenient to the
student, parent, or guardian and shall be closgldss the student, parent,
or guardian requests an open hearing.

The school district shall record the hearingcpealings at district expense,
and a party may obtain a transcript at its own egpe

The student shall have a right to a represemetaif the student’'s own
choosing, including legal counsel, at the studestfe expense. The
school district shall advise the student’s parengwardian that free or
low-cost legal assistance may be available and dh&tgal assistance
resource list is available from MDE. The schoohttbmay appoint an
attorney to represent the school district in arocpeding.

If the student designates a representative tithe the parent or guardian,
the representative must have a written authorigdtiom the student and
the parent or guardian providing them with accesand/or copies of the
student’s records.

All expulsion or exclusion hearings shall tagkace before and be
conducted by an independent hearing officer deséghdy the school
district. The hearing shall be conducted in a &aid impartial manner.
Testimony shall be given under oath and the heanifiger shall have the
power to issue subpoenas and administer oaths.

At a reasonable time prior to the hearing,dtuelent, parent or guardian,
or authorized representative shall be given actesall school district
records pertaining to the student, including arsyster reports upon which
the proposed dismissal action may be based.

The student, parent or guardian, or authorregiesentative, shall have

the right to compel the presence of any schootidistmployee or agent
or any other person who may have evidence uponhntiie proposed
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14.

15.

16.

17.

18.

19.

20.

dismissal action may be based, and to confront aods-examine any
witnesses testifying for the school district.

The student, parent or guardian, or authorregdesentative, shall have
the right to present evidence and testimony, inolyd expert
psychological or educational testimony.

The student cannot be compelled to testifpéendismissal proceedings.

The hearing officer shall prepare findings ahndecommendation based
solely upon substantial evidence presented at ¢laeirig, which must be
made to the school board and served upon the pavithin two (2) days
after the close of the hearing.

The school board shall base its decision upoa tindings and
recommendation of the hearing officer and shalbegrits decision at a
meeting held within five (5) days after receivinget findings and
recommendation. The school board may provide theigs with the
opportunity to present exceptions and commenthéohearing officer's
findings and recommendation provided that neithartyp presents any
evidence not admitted at the hearing. The decibiithe school board
must be based on the record, must be in writingl enust state the
controlling facts on which the decision is madesuificient detail to
apprise the parties and the Commissioner of Edutd€ommissioner) of
the basis and reason for the decision.

A party to an expulsion or exclusion decisioade by the school board
may appeal the decision to the Commissioner witlwenty-one (21)

calendar days of school board action pursuant tonM&tat. 8§ 121A.49.
The decision of the school board shall be impleeemuring the appeal
to the Commissioner.

The school district shall report any suspensaxpulsion or exclusion
action taken to the appropriate public service agewhen the student is
under the supervision of such agency.

The school district must report, through the BMBlectronic reporting
system, each expulsion or exclusion within thi@9)(days of the effective
date of the action to the Commissioner. This reputst include a
statement of alternative educational services gitren student and the
reason for, the effective date, and the durationthef exclusion or
expulsion. The report must also include the sttideage, grade, gender,
race, and special education status. The disnmgpalt must include state
student identification numbers of affected students

74



XI.

XIl.

XIllI.

21. Whenever a student fails to return to schothiwiten (10) school days of
the termination of dismissal, a school administragball inform the
student and his/her parent or guardian by mailhef student’s right to
attend and to be reinstated in the school district.

ADMISSION OR READMISSION PLAN

A school administrator shall prepare and enforcea@mission or readmission plan for

any student who is excluded or expelled from schddle plan may include measures to
improve the student's behavior, including complgtia character education program

consistent with Minn. Stat. 8§ 120B.232, Subd. I equire parental involvement in the

admission or readmission process, and may indib&teonsequences to the student of
not improving the student’s behavior. The readmrsplan must not obligate parents to

provide a sympathomimetic medication for their @k a condition of readmission.

NOTIFICATION OF POLICY VIOLATIONS

Notification of any violation of this policy and selting disciplinary action shall be as
provided herein, or as otherwise provided by theilPEair Dismissal Act or other

applicable law. The teacher, principal or othehost district official may provide

additional notification as deemed appropriate.

In addition, the school district must report, thghutthe MDE electronic reporting system,
each physical assault of a school district empldyea student within thirty (30) days of
the assault. This report must include a staterotmdternative educational services or
other sanction, intervention, or resolution giverthie student in response to the assault
and the reason for, the effective date, and thataur of the exclusion or expulsion or
other sanction, intervention, or resolution. Tépart must also include the student’s age,
grade, gender, race, and special education status.

STUDENT DISCIPLINE RECORDS

The policy of the school district is that completed accurate student discipline records
be maintained. The collection, dissemination, amaintenance of student discipline
records shall be consistent with applicable schtistrict policies and federal and state
law, including the Minnesota Government Data PcastiAct, Minn. Stat. Ch. 13.

DISABLED STUDENTS

Students who are currently identified as eligibheler the IDEA or Section 504 will be
subject to the provisions of this policy, unless #tudent’s IEP or 504 plan specifies a
necessary modification.

Before initiating an expulsion or exclusion of aud#gnt with a disability, relevant

members of the child’s IEP team and the child’sspaishall, consistent with federal law,
conduct a manifestation determination and determimether the child’s behavior was (i)
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XIV.

XV.

XVI.

caused by or had a direct and substantial reldtipn® the child’s disability and (ii)
whether the child’s conduct was a direct resula ddilure to implement the child’s IEP.
If the student’s educational program is appropraate the behavior is not a manifestation
of the student’s disability, the school districtllwaroceed with discipline — up to and
including expulsion — as if the student did not dav disability, unless the student’s
educational program provides otherwise. If theneketermines that the behavior subject
to discipline _is a manifestation of the studentisadility, the team shall conduct a
functional behavioral assessment and implementhaweral intervention plan for such
student provided that the school district had rstduicted such assessment prior to the
manifestation determination before the behaviot teaulted in a change of placement.
Where a behavioral intervention plan previously ha&en developed, the team will
review the behavioral intervention plan and modifyas necessary to address the
behavior.

When a student who has an IEP is excluded or eegddir misbehavior that is not a
manifestation of the student’s disability, the sahdistrict shall continue to provide
special education and related services during ¢nieg of expulsion or exclusion.

OPEN ENROLLED STUDENTS

The school district may terminate the enrolimenaafonresident student enrolled under
an Enrollment Option Program (Minn. Stat. 8§ 1240.068 Enrollment in Nonresident
District (Minn. Stat. § 124D.08) at the end of &®al year if the student meets the
definition of a habitual truant, the student hagrb@rovided appropriate services for
truancy (Minn. Stat. Ch. 260A), and the studensisechas been referred to juvenile court.
The school district may also terminate the enrafiim@f a nonresident student over the
age of seventeen (17) enrolled under an Enrolln@pttons Program if the student is
absent without lawful excuse for one or more pesiod fifteen (15) school days and has
not lawfully withdrawn from school.

DISTRIBUTION OF POLICY

The school district will notify students and paseof the existence and contents of this
policy in such manner as it deems appropriate. i€Sopf this discipline policy shall be
made available to all students and parents ataherencement of each school year and
to all new students and parents upon enrolimehis policy shall also be available upon
request in each principal’s office.

REVIEW OF POLICY

The principal and representatives of parents,estisdand staff in each school building
shall confer at least annually to review this gine policy, determine if the policy is

working as intended, and to assess whether thepliliecpolicy has been enforced. Any
recommended changes shall be submitted to theistgredent for consideration by the
school board, which shall conduct an annual re\aéthis policy.
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6. Student Attendance [**]

l. PURPOSE

A. The school board believes that regular schomndince is directly related to
success in academic work, benefits students spc@lbvides opportunities for
important communications between teachers and istsidand establishes regular
habits of dependability important to the futuretlué student. The purpose of this
policy is to encourage regular school attendarites intended to be positive and
not punitive.

B. This policy also recognizes that class atteneasca joint responsibility to be
shared by the student, parent or guardian, teaahdradministrators. This policy
will assist students in attending class.

Il. GENERAL STATEMENT OF POLICY

A. Responsibilities

1.

Student’s Responsibility

It is the student’s right to be in school. It i$sa the student’s
responsibility to attend all assigned classes amdyshalls every day that
school is in session and to be aware of and fotluevcorrect procedures
when absent from an assigned class or study hglhally, it is the

student’s responsibility to request any missedgassents due to an
absence.

Parent or Guardian’s Responsibility

It is the responsibility of the student’s parentgwardian to ensure the
student is attending school, to inform the schadhie event of a student
absence, and to work cooperatively with the sclaa the student to
solve any attendance problems that may arise.

Teacher’s Responsibility

It is the teacher’s responsibility to take dailyeadance and to maintain
accurate attendance records in each assigned at@sstudy hall. 1t is
also the teacher’'s responsibility to be familiarthwiall procedures
governing attendance and to apply these procedumésrmly. It is also
the teacher’s responsibility to provide any studehb has been absent
with any missed assignments upon request. Findllig the teacher’s
responsibility to work cooperatively with the statle parent or guardian
and the student to solve any attendance probleatsrithy arise.
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Administrator’'s Responsibility

a.

It is the administrator’'s responsibility to régustudents to attend
all assigned classes and study halls. It is dsocatiministrator’'s
responsibility to be familiar with all proceduresovgrning
attendance and to apply these procedures unifaiordyl students,
to maintain accurate records on student attendamckio prepare
a list of the previous day’s absences stating thtus of each.
Finally, it is the administrator’s responsibilityo tinform the
student’'s parent or guardian of the student's ddane and to
work cooperatively with them and the student toveattendance
problems.

In accordance with the Minnesota Compulsoryrutsion Law,

Minn. Stat. § 120A.22, the students of the schastridt are

REQUIRED to attend all assigned classes and/owydtatls every

day school is in session, unless the student hexs éscused by the
school board from attendance because the studentalneady
completed state and school district standards reduo graduate
from high school, has withdrawn, or has a valid usec for

absence.

Attendance Procedures

Attendance procedures shall be presented to theokdioard for review and
approval. When approved by the school board, tiem@ance procedures will be
included as an addendum to this policy.

1. Excused Absences

a.

To be considered an excused absence, the studargnt or legal
guardian may be asked to verify, in writing, th@asen for the

student’'s absence from school. A note from a migsior a

licensed mental health professional stating thatstudent cannot
attend school is a valid excuse.

The following reasons shall be sufficient to sfitnte excused
absences:

Q) lliness.
(2) Serious illness in the student’'s immediate fgmi

3) A death or funeral in the student’s immediamily or of a
close friend or relative.
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(4)

(5)
(6)
(7)

(8)
(9)

(10)
(11)

(12)

Medical, dental, or orthodontic treatment, ocaunseling
appointment.

Court appearances occasioned by family or pedsaction.
Religious instruction not to exceed three honrany week.

Physical emergency conditions such as firepd|ostorm,
etc.

Official school field trip or other school-spored outing.
Removal of a student pursuant to a suspension.
Suspensions are to be handled as excused absemtes a
students will be permitted to complete make-up work
Family emergencies.

Active duty in any military branch of the Uit States.

A student’s condition that requires ongoirgatment for a
mental health diagnosis.

[Note: State law provides that a school board mayclude other
exemptions in the school district’'s attendance pgli See Minn. Stat. §
120A.22, Subd. 12. When considering whether to adader exemptions,
school boards should consider the intent of the qmuisory attendance
law, which recognizes the educational value of réguattendance and
class participation, and whether the proposed exdimp is consistent
with the intent of the law.]

C. Consequences of Excused Absences

(1)

(2)

Students whose absences are excused are cktpingake

up all assignments missed or to complete alter@ativ
assignments as deemed appropriate by the classroom
teacher.

Work missed because of absence must be madéthip
______days from the date of the student’s retursctwool.
Any work not completed within this period shall uésin
“no credit” for the missed assignment. Howeverg th
building principal or the classroom teacher mayeegtthe
time allowed for completion of make-up work in tbase
of an extended illness or other extenuating cirdantes.
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Unexcused Absences

a.

The following are examples of absences which wdt be
excused:

(2) Truancy. An absence by a student which wasapptoved
by the parent and/or the school district.

(2) Any absence in which the student failed to clympth any
reporting requirements of the school district'seattance
procedures.

3) Work at home.

4) Work at a business, except under a school-gpedsvork
release program.

(5) Vacations with family.
(6) Personal trips to schools or colleges.

(7) Absences resulting from cumulated unexcusedligsr
( tardies equal one unexcused absence).

(8) Any other absence not included under the atteoel
procedures set out in this policy.

Consequences of Unexcused Absences

(2) Absences resulting from official suspension tvd handled
in accordance with the Pupil Fair Dismissal Act,nkti
Stat. 8§ 121A.40-121A.56.

(2) Days during which a student is suspended franoal shall
not be counted in a student’s total cumulated unsed
absences.

3) In cases of recurring unexcused absences, the
administration may also request the county attotoefjle
a petition with the juvenile court, pursuant to kéasota
statutes.

4) Students with unexcused absences shall be ciubpe
discipline in the following manner:

81



C.

(@)

(b)

()

(d)

(e)

(f)

Tardiness

From the first through the cumulated
unexcused absence in a [quarter or semester] the
student will not be allowed to make up work missed
due to such absence.

After the cumulated unexcused absencee in
[quarter or semester], a student’s parent or gaardi
will be notified by certified mail that his or hehild

is nearing a total of unexcused absences and
that, after the unexcused absence, the
student’'s grade shall be reduced by one increment
for each unexcused absence thereatfter.

After such notification, the student or his loer
parent or guardian may, within a reasonable time,
request a conference with school officials regagdin
the student’s absences and the prescribed diseiplin
The notification will state that the school strongl
urges the student’s parent or guardian to request
such a conference.

After cumulative unexcused absences in a
[quarter or semester] the teacher will reduce the
student’s letter grade by one increment for each
unexcused absence thereafter (i.e. A to A-).
However, prior to reducing the student’s grade, an
administrative conference must be held among the
principal, student and parent.

After cumulated unexcused absences in a
[quarter or semester], the administration may

impose the loss of academic credit in the class or
classes from which the student has been absent.
However, prior to loss of credit, an administrative

conference must be held among the principal,
student, and parent.

If the result of a grade reduction or loss oddit has
the effect of an expulsion, the school districtlwil
follow the procedures set forth in the Pupil Fair
Dismissal Act, Minn. Stat. 8§ 121A.40-121A.56.

1. Definition:  Students are expected to be in rthessigned area at
designated times. Failure to do so constitutelrass.
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2. Procedures for Reporting Tardiness

a. Students tardy at the start of school must tépdhe school office
for an admission slip.

b. Tardiness between periods will be handled bydheher.

3. Excused Tardiness

Valid excuses for tardiness are:

a. lliness.
b. Serious illness in the student’'s immediate fgmil
C. A death or funeral in the student’s immediat@ifg or of a close

friend or relative.

d. Medical, dental, orthodontic, or mental heatdatment.
e. Court appearances occasioned by family or patsmtion.
f. Physical emergency conditions such as fire,d|&iorm, etc.

g. Any tardiness for which the student has beemsea in writing by
an administrator or faculty member.

4. Unexcused Tardiness

a. An unexcused tardiness is failing to be in aigagd area at the
designated time class period commences withoulic e&cuse.

b. Consequences of tardiness may include detersiter
unexcused tardies. In addition unexcusediesrdre
equivalent to one unexcused absence.

D. Participation in Extracurricular Activities an8chool-Sponsored On-the-Job
Training Programs

1. This policy applies to all students involvedainy extracurricular activity
scheduled either during or outside the school dag any school-
sponsored on-the-job training programs.

2. School-initiated absences will be accepted amtigipation permitted.
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3. A student may not participate in any activityppogram if he or she has

an unexcused absence from any class during the day.

4, If a student is suspended from any class, t&hermay not participate in

any activity or program that day.

5. If a student is absent from school due to méd&asons, he or she must

present a physician’s statement or a statement fhenstudent’s parent or
guardian clearing the student for participatiort they. The note must be
presented to the coach or advisor before the stugkmicipates in the
activity or program.

DISSEMINATION OF POLICY

Copies of this policy shall be made available tb stibdents and parents at the
commencement of each school year. This policyl stisb be available upon request in
each principal’s office.

REQUIRED REPORTING

A.

Continuing Truant

Minn. Stat. 8 260A.02 provides that a continuingatit is a student who is subject
to the compulsory instruction requirements of MiStat. 8 120A.22 and is absent
from instruction in a school, as defined in MinnatS8 120A.05, without valid
excuse within a single school year for:

1. Three days if the child is in elementary school;

2. Three or more class periods on three days ithiild is in middle school,
junior high school, or high school.

Reporting Responsibility

When a student is initially classified as a contuguruant, Minn. Stat. 8 260A.03
provides that the school attendance officer or rothesignated school official
shall notify the student’s parent or legal guardibag first class mail or other
reasonable means, of the following:

1. That the child is truant;

2. That the parent or guardian should notify thieost if there is a valid
excuse for the child’s absences;

3. That the parent or guardian is obligated to ceintipe attendance of the
child at school pursuant to Minn. Stat. § 120A.88 parents or guardians
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who fail to meet this obligation may be subjecptosecution under Minn.
Stat. 8§ 120A.34;

That this notification serves as the notificatiequired by Minn. Stat. 8§
120A.34;

That alternative educational programs and sesuncay be available in the
child’s enrolling or resident district;

That the parent or guardian has the right totmgth appropriate school
personnel to discuss solutions to the child’s toyan

That if the child continues to be truant, thegp&dand child may be subject
to juvenile court proceedings under Minn. Stat. 280;

That if the child is subject to juvenile courbpeedings, the child may be
subject to suspension, restriction, or delay ofdhiéd’s driving privilege
pursuant to Minn. Stat. 8§ 260C.201; and

That it is recommended that the parent or gaardccompany the child to
school and attend classes with the child for one da

[Note: Where services and procedures under MinnatSCCh. 260A are available within
the school district, the following provisions shalhlso be included in the policy.]

C. Habitual Truant

1.

A habitual truant is a child under the age ofygars who is absent from
attendance at school without lawful excuse for sesehool days per
school year if the child is in elementary schoolfar one or more class
periods on seven school days per school year ifcthiel is in middle
school, junior high school, or high school, or ddhvho is 17 years of
age who is absent from attendance at school witlageftil excuse for one
or more class periods on seven school days peokgbar and who has
not lawfully withdrawn from school.

A school district attendance officer shallered habitual truant child and

the child’s parent or legal guardian to appropr&sevices and procedures,
under Minn. Stat. Ch. 260A.
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Bullying Prohibition [*]

PURPOSE

A safe and civil environment is needed for studeatéearn and attain high academic
standards and to promote healthy human relatioashBullying, like other violent or
disruptive behavior, is conduct that interfereshwat student’s ability to learn and/or a
teacher’s ability to educate students in a safaremwment. The school district cannot
monitor the activities of students at all times aloninate all incidents of bullying
between students, particularly when students ateunder the direct supervision of
school personnel. However, to the extent such wcndffects the educational
environment of the school district and the rightd avelfare of its students and is within
the control of the school district in its normaleogtions, the school district intends to
prevent bullying and to take action to investigatspond to, and to remediate and
discipline for those acts of bullying which havet ti@en successfully prevented. The
purpose of this policy is to assist the school ratistin its goal of preventing and
responding to acts of bullying, intimidation, vioke, reprisal, retaliation, and other
similar disruptive and detrimental behavior.

GENERAL STATEMENT OF POLICY

A. An act of bullying, by either an individual skt or a group of students, is
expressly prohibited on school premises, on sclasilict property, at school
functions or activities, or on school transportatidrhis policy applies not only to
students who directly engage in an act of bullyimg also to students who, by
their indirect behavior, condone or support anogtiedent’s act of bullying. This
policy also applies to any student whose conducamgt time or in any place
constitutes bullying or other prohibited conducattinterferes with or obstructs
the mission or operations of the school districttlor safety or welfare of the
student or other students, or materially and sulislyy interferes with a
student’s educational opportunities or performanceability to participate in
school functions or activities or receive schoohddfés, services, or privileges.
This policy also applies to an act of cyberbullymegardless of whether such act
is committed on or off school district property &rdwith or without the use of
school district resources.

B. No teacher, administrator, volunteer, contrgotorother employee of the school
district shall permit, condone, or tolerate bultyin

C. Apparent permission or consent by a studentgbbinlied does not lessen or
negate the prohibitions contained in this policy.

D. Retaliation against a victim, good faith reparter a witness of bullying is
prohibited.
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E. False accusations or reports of bullying agansther student are prohibited.

F. A person who engages in an act of bullying,isgbrretaliation, or false reporting
of bullying or permits, condones, or tolerates yialj shall be subject to
discipline or other remedial responses for thatim@ccordance with the school
district’s policies and procedures, including tlebaol district’s discipline policy
(See MSBA/MASA Model Policy 506). The school distrmay take into
account the following factors:

1. The developmental ages and maturity levels@ptrties involved,;

2. The levels of harm, surrounding circumstancesd] &ature of the
behavior;

3. Past incidences or past or continuing pattefiebavior;

4. The relationship between the parties involvedt a

5. The context in which the alleged incidents osar

Consequences for students who commit prohibited attbullying may range
from remedial responses or positive behavioralruaietions up to and including
suspension and/or expulsion. The school disttetllsemploy research-based
developmentally appropriate best practices thdude preventative and remedial
measures and effective discipline for deterringlations of this policy, apply
throughout the school district, and foster studgmdyent, and community
participation.

Consequences for employees who permit, condorte)eyate bullying or engage
in an act of reprisal or intentional false repagtiof bullying may result in
disciplinary action up to and including terminationdischarge.

Consequences for other individuals engaging in ipreud acts of bullying may
include, but not be limited to, exclusion from schdistrict property and events.

G. The school district will act to investigate efimplaints of bullying reported to the
school district and will discipline or take apprigpe action against any student,
teacher, administrator, volunteer, contractor, trep employee of the school
district who is found to have violated this policy.

lll.  DEFINITIONS
For purposes of this policy, the definitions inaddn this section apply.

A. “Bullying” means intimidating, threatening, abws, or harming conduct that is
objectively offensive and:
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1. an actual or perceived imbalance of power eXigisveen the student
engaging in the prohibited conduct and the tardgetthe prohibited
conduct, and the conduct is repeated or formstanpabor

2. materially and substantially interferes with #udent’s educational
opportunities or performance or ability to partatig in school functions or
activities or receive school benefits, serviceqrorileges.

The term, “bullying,” specifically includes cyberkying as defined in this policy.

“Cyberbullying” means bullying using technologyr other electronic
communication, including, but not limited to, artser of a sign, signal, writing,
image, sound, or data, including a post on a saowélork Internet website or
forum, transmitted through a computer, cell phomepther electronic device.
The term applies to prohibited conduct which occans school premises, on
school district property, at school functions otiaties, on school transportation,
or on school computers, networks, forums, and mmiliists, or off school
premises to the extent that it substantially antemelly disrupts student learning
or the school environment.

“Immediately” means as soon as possible bubievent longer than 24 hours.

“Intimidating, threatening, abusive, or harmrwnduct” means, but is not limited
to, conduct that does the following:

1. Causes physical harm to a student or a studendgerty or causes a
student to be in reasonable fear of harm to pess@moperty;

2. Under Minnesota common law, violates a studeegsonable expectation
of privacy, defames a student, or constitutes tmaeal infliction of
emotional distress against a student; or

3. Is directed at any student or students, inouthose based on a person’s
actual or perceived race, ethnicity, color, creetigion, national origin,
immigration status, sex, marital status, familiéhtss, socioeconomic
status, physical appearance, sexual orientatioludimg gender identity
and expression, academic status related to stpgeftrmance, disability,
or status with regard to public assistance, age,aoy additional
characteristic defined in the Minnesota Human RigAct (MHRA).
However, prohibited conduct need not be based oy particular
characteristic defined in this paragraph or the MHR

“On school premises, on school district propeaityschool functions or activities,

or on school transportation” means all school @istsuildings, school grounds,
and school property or property immediately adjadcernschool grounds, school
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H.

bus stops, school buses, school vehicles, schowtamted vehicles, or any other
vehicles approved for school district purposes,dtea of entrance or departure
from school grounds, premises, or events, ancthti@-related functions, school-
sponsored activities, events, or trips. Schodrridisproperty also may mean a
student’s walking route to or from school for puspse of attending school or
school-related functions, activities, or eventshiM/prohibiting bullying at these
locations and events, the school district doesraptesent that it will provide
supervision or assume liability at these locatiand events.

“Prohibited conduct” means bullying or cybdhang as defined in this policy or
retaliation or reprisal for asserting, allegingpaging, or providing information
about such conduct or knowingly making a false regbout bullying.

“Remedial response” means a measure to stopcamdct prohibited conduct,
prevent prohibited conduct from recurring, and @cgtsupport, and intervene on
behalf of a student who is the target or victinpashibited conduct.

“Student” means a student enrolled in a pulditos! or a charter school.

IV.  REPORTING PROCEDURE

A.

Any person who believes he or she has beenatyett or victim of bullying or

any person with knowledge or belief of conduct thrty constitute bullying or

prohibited conduct under this policy shall repdr &lleged acts immediately to
an appropriate school district official designatgdthis policy. A person may
report bullying anonymously. However, the schastritt may not rely solely on

an anonymous report to determine discipline orrotbeedial responses.

The school district encourages the reportingypar complainant to use the report
form available from the principal or building supisor of each building or
available in the school district office, but oraports shall be considered
complaints as well.

The building principal, the principal’'s designhear the building supervisor
(hereinafter the “building report taker”) is therpen responsible for receiving
reports of bullying or other prohibited conducttla¢ building level. Any person
may report bullying or other prohibited conductedity to a school district human
rights officer or the superintendent. If the coaipt involves the building report
taker, the complaint shall be made or filed diregtlth the superintendent or the
school district human rights officer by the repogtparty or complainant.

The building report taker shall ensure that thidicggoand its procedures,
practices, consequences, and sanctions are faidyully implemented and shall
serve as the primary contact on policy and procddomatters. The building
report taker or a third party designated by theoethistrict shall be responsible
for the investigation. The building report takésal provide information about
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available community resources to the target orimiabf the bullying or other
prohibited conduct, the perpetrator, and othercééfi individuals as appropriate.

A teacher, school administrator, volunteer, cactor, or other school employee
shall be particularly alert to possible situatioegcumstances, or events that
might include bullying. Any such person who witses, observes, receives a
report of, or has other knowledge or belief of aactdhat may constitute bullying
or other prohibited conduct shall make reasonafftete to address and resolve
the bullying or prohibited conduct and shall infoime building report taker
immediately. School district personnel who fail itdorm the building report
taker of conduct that may constitute bullying dnestprohibited conduct or who
fail to make reasonable efforts to address andvedbe bullying or prohibited
conduct in a timely manner may be subject to dis@py action.

Reports of bullying or other prohibited conduate classified as private
educational and/or personnel data and/or confidemvestigative data and will
not be disclosed except as permitted by law. Thiding report taker, in

conjunction with the responsible authority, shal fesponsible for keeping and
regulating access to any report of bullying and teeord of any resulting
investigation.

Submission of a good faith complaint or repdrtallying or other prohibited
conduct will not affect the complainant’s or re@oi$ future employment, grades,
work assignments, or educational or work environimen

The school district will respect the privacytioé complainant(s), the individual(s)
against whom the complaint is filed, and the wisessas much as possible,
consistent with the school district's obligation itovestigate, take appropriate
action, and comply with any legal disclosure oligas.

V. SCHOOL DISTRICT ACTION

A.

Within three days of the receipt of a complammtreport of bullying or other
prohibited conduct, the school district shall undlee or authorize an
investigation by the building report taker or adhparty designated by the school
district.

The building report taker or other appropriatbaol district officials may take
immediate steps, at their discretion, to proteettdrget or victim of the bullying
or other prohibited conduct, the complainant, #ygorter, and students or others,
pending completion of an investigation of the bwuldy or other prohibited
conduct, consistent with applicable law.

The alleged perpetrator of the bullying or otlpeohibited conduct shall be

allowed the opportunity to present a defense dutlreginvestigation or prior to
the imposition of discipline or other remedial respes.
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VI.

D. Upon completion of an investigation that deteresi that bullying or other
prohibited conduct has occurred, the school dismt take appropriate action.
Such action may include, but is not limited to, miag, suspension, exclusion,
expulsion, transfer, remediation, termination, oischarge. Disciplinary
consequences will be sufficiently severe to try deter violations and to
appropriately discipline prohibited conduct. Remédesponses to the bullying
or other prohibited conduct shall be tailored te garticular incident and nature
of the conduct and shall take into account theofacspecified in Section II.F. of
this policy. School district action taken for \atibn of this policy will be
consistent with the requirements of applicableemtiVe bargaining agreements;
applicable statutory authority, including the Misoe& Pupil Fair Dismissal Act;
the student discipline policy (See MSBA/MASA Modeblicy 506) and other
applicable school district policies; and applicatdgulations.

E. The school district is not authorized to diselés a victim private educational or
personnel data regarding an alleged perpetratorisviaostudent or employee of
the school district. School officials will notif(he parent(s) or guardian(s) of
students who are targets of bullying or other grad conduct and the parent(s)
or guardian(s) of alleged perpetrators of bullyangother prohibited conduct who
have been involved in a reported and confirmedyimgl incident of the remedial
or disciplinary action taken, to the extent peredtby law.

F. In order to prevent or respond to bullying dnestprohibited conduct committed
by or directed against a child with a disabilitiietschool district shall, when
determined appropriate by the child’s individuatizeducation program (IEP)
team or Section 504 team, allow the child’s IEFSection 504 plan to be drafted
to address the skills and proficiencies the chié&ds as a result of the child’s
disability to allow the child to respond to or rtotengage in bullying or other
prohibited conduct.

RETALIATION OR REPRISAL

The school district will discipline or take appri@ie action against any student, teacher,
administrator, volunteer, contractor, or other esypk of the school district who
commits an act of reprisal or who retaliates agaamy person who asserts, alleges, or
makes a good faith report of alleged bullying oohpbited conduct, who provides
information about bullying or prohibited conducthevtestifies, assists, or participates in
an investigation of alleged bullying or prohibitednduct, or who testifies, assists, or
participates in a proceeding or hearing relatinguoh bullying or prohibited conduct.
Retaliation includes, but is not limited to, anyrfoof intimidation, reprisal, harassment,
or intentional disparate treatment. Disciplinaonsequences will be sufficiently severe
to deter violations and to appropriately disciplihe individual(s) who engaged in the
prohibited conduct. Remedial responses to theilpited conduct shall be tailored to the
particular incident and nature of the conduct ahdllstake into account the factors
specified in Section Il.F. of this policy.
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VII.

TRAINING AND EDUCATION

A.

The school district shall discuss this policytwschool personnel and volunteers
and provide appropriate training to school distpetsonnel regarding this policy.
The school district shall establish a training eyfdr school personnel to occur
during a period not to exceed every three schoatsye Newly employed school
personnel must receive the training within thetfysar of their employment with
the school district. The school district or a sghadministrator may accelerate
the training cycle or provide additional trainingsed on a particular need or
circumstance. This policy shall be included in &ype handbooks, training
materials, and publications on school rules, praces|i and standards of conduct,
which materials shall also be used to publicize galicy.

The school district shall require ongoing prefesal development, consistent
with Minn. Stat. § 122A.60, to build the skills afl school personnel who
regularly interact with students to identify, pratieand appropriately address
bullying and other prohibited conduct. Such prsiesal development includes,
but is not limited to, the following:

1. Developmentally appropriate strategies bothréwgnt and to immediately
and effectively intervene to stop prohibited cortgduc

2. The complex dynamics affecting a perpetratageta and witnesses to
prohibited conduct;

3. Research on prohibited conduct, including specitegories of students
at risk for perpetrating or being the target ortimcof bullying or other
prohibited conduct in school;

4. The incidence and nature of cyberbullying; and
5. Internet safety and cyberbullying.

The school district annually will provide eduoat and information to students
regarding bullying, including information regardirigis school district policy
prohibiting bullying, the harmful effects of bulhg, and other applicable
initiatives to prevent bullying and other prohiliteonduct.

The administration of the school district isedited to implement programs and
other initiatives to prevent bullying, to respordaullying in a manner that does
not stigmatize the target or victim, and to maksoteces or referrals to resources
available to targets or victims of bullying.

The administration is encouraged to provide Wgraentally appropriate
instruction and is directed to review programmatistruction to determine if
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adjustments are necessary to help students idemtdyprevent or reduce bullying
and other prohibited conduct, to value diversitysamool and society, to develop
and improve students’ knowledge and skills for s@vproblems, managing
conflict, engaging in civil discourse, and recogmyg responding to, and
reporting bullying or other prohibited conduct, almdmake effective prevention
and intervention programs available to students.

The administration must establish strategies feating a positive school climate
and use evidence-based social-emotional learningprevent and reduce
discrimination and other improper conduct.

The administration is encouraged, to the exterttwable, to take such actions as
it may deem appropriate to accomplish the following

1. Engage all students in creating a safe and stippachool environment;

2. Partner with parents and other community memherslevelop and
implement prevention and intervention programs;

3. Engage all students and adults in integratingcation, intervention, and
other remedial responses into the school envirotimen

4. Train student bystanders to intervene in anarnejpcidents of bullying
and other prohibited conduct to the schools’ prim@mtact person;

5. Teach students to advocate for themselves dsalspt

6. Prevent inappropriate referrals to special etilmicaof students who may
engage in bullying or other prohibited conduct; and

7. Foster student collaborations that, in turntediosa safe and supportive
school climate.

The school district may implement violence prdien and character
development education programs to prevent or reghadiey violations. Such

programs may offer instruction on character edocaincluding, but not limited

to, character qualities such as attentivenesdhftiuess, respect for authority,
diligence, gratefulness, self-discipline, patienfegiveness, respect for others,
peacemaking, and resourcefulness.

The school district shall inform affected studeand their parents of rights they
may have under state and federal data practices tawbtain access to data
related to an incident and their right to contlstaccuracy or completeness of the
data. The school district may accomplish this meguoent by inclusion of all or
applicable parts of its protection and privacy afpih records policy (See
MSBA/MASA Model Policy 515) in the student handbook
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VIII.

NOTICE

A. The school district will give annual notice of tipslicy to students, parents or
guardians, and staff, and this policy shall apjpe#ne student handbook.

B. This policy or a summary thereof must be conspisly posted in the
administrative offices of the school district aheé pffice of each school.

C. This policy must be given to each school empogad independent contractor
who regularly interacts with students at the tiniendial employment with the
school district.

D. Notice of the rights and responsibilities ofds#nts and their parents under this
policy must be included in the student disciplingliqy (See MSBA/MASA
Model Policy 506) distributed to parents at theibemg of each school year.

E. This policy shall be available to all parentsd ather school community members
in an electronic format in the language appearingtlee school district's or a
school’s website.

F. The school district shall provide an electrotipy of its most recently amended

policy to the Commissioner of Education.

POLICY REVIEW

To the extent practicable, the school board shalla cycle consistent with other school
district policies, review and revise this policyhe policy shall be made consistent with
Minn. Stat. § 121A.031 and other applicable law. eviRions shall be made in

consultation with students, parents, and commuoriganizations.
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8.

Harassment and Violence Prohibition [*]

PURPOSE

The purpose of this policy is to maintain a leagnamd working environment that is free
from harassment and violence on the basis of @ter, creed, religion, national origin,
sex, age, marital status, familial status, statith wegard to public assistance, sexual
orientation, including gender identity and expressor disability.

GENERAL STATEMENT OF POLICY

A.

The policy of the school district is to mainta@ learning and working
environment that is free from harassment and videsn the basis of race, color,
creed, religion, national origin, sex, age, martaltus, familial status, status with
regard to public assistance, sexual orientatiopluchng gender identity and
expression, or disability. The school district lglots any form of harassment or
violence on the basis of race, color, creed, r@hignational origin, sex, gender,
age, marital status, familial status, status wétard to public assistance, sexual
orientation, or disability.

A violation of this policy occurs when any dant, teacher, administrator or
other school district personnel harasses a stuteatther, administrator or other
school personnel or group of students, teachérsjrastrators, or other school
district personnel through conduct or communicati@sed on a person’s race,
color, creed, religion, national origin, sex, agearital status, familial status,
status with regard to public assistance, sexuatntation, including gender
identity and expression, or disability, as defirgdthis policy. (For purposes of
this policy, school district personnel includes aahboard members, school
employees, agents, volunteers, contractors or pgrsabject to the supervision
and control of the district.)

A violation of this policy occurs when any stmd, teacher, administrator or
other school district personnel inflicts, threatéodnflict, or attempts to inflict
violence upon any student, teacher, administrator,other school district
personnel or group of students, teachers, admatiss, or other school district
personnel based on a person’s race, color, credidion, national origin, sex,
age, marital status, familial status, status watard to public assistance, sexual
orientation, including gender identity and expressor disability.

The school district will act to investigate elimplaints, either formal or informal,

verbal or written, of harassment or violence based person’s race, color, creed,
religion, national origin, sex, age, marital statiasnilial status, status with regard
to public assistance, sexual orientation, includyegder identity and expression,
or disability, and to discipline or take appropeiadction against any student,
teacher, administrator or other school districtspanel who is found to have

violated this policy.
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DEFINITIONS

A.

B.

“Assault” is:

1. an act done with intent to cause fear in anodhémmediate bodily harm
or death;

2. the intentional infliction of or attempt to irdt bodily harm upon another;
or

3. the threat to do bodily harm to another withsprd ability to carry out the

threat.

“Harassment” prohibited by this policy consists physical or verbal conduct,
including, but not limited to, electronic commurticas, relating to an

individual's or group of individuals’ race, colotreed, religion, national origin,

sex, age, marital status, familial status, statith wegard to public assistance,
sexual orientation, including gender identity angbression, or disability when

the conduct:

1.

has the purpose or effect of creating an intatind), hostile, or offensive
working or academic environment;

has the purpose or effect of substantially aeasonably interfering with
an individual's work or academic performance; or

otherwise adversely affects an individual's esypient or academic
opportunities.

“Immediately” means as soon as possible bubievent longer than 24 hours.

Protected Classifications; Definitions

1.

2.

“Disability” means any condition or charactédghat renders a person a
disabled person. A disabled person is any perdan w

a. has a physical, sensory, or mental impairmerittwmaterially
limits one or more major life activities;

b. has a record of such an impairment; or
C. is regarded as having such an impairment.

“Familial status” means the condition of one rmapre minors being
domiciled with:
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a. their parent or parents or the minor’s legalrdiaa; or

b. the designee of the parent or parents or guasdith the written
permission of the parent or parents or guardiare ptotections
afforded against harassment on the basis of fastéus apply to
any person who is pregnant or is in the processeofiring legal
custody of an individual who has not attained the af majority.

“Marital status” means whether a person is singharried, remarried,
divorced, separated, or a surviving spouse andgnmiployment cases,
includes protection against harassment on the bafishe identity,

situation, actions, or beliefs of a spouse or faorep®use.

“National origin” means the place of birth of imdividual or of any of the
individual’s lineal ancestors.

“Sex” includes, but is not limited to, pregnanchildbirth, and disabilities
related to pregnancy or childbirth.

“Sexual orientation” means having or being pee® as having an
emotional, physical, or sexual attachment to anmgtkeson without regard
to the sex of that person or having or being pestkias having an
orientation for such attachment, or having or bgegceived as having a
self-image or identity not traditionally associateith one’s biological
maleness or femaleness. “Sexual orientation” da¢snelude a physical
or sexual attachment to children by an adult.

“Status with regard to public assistance” metinescondition of being a
recipient of federal, state, or local assistaneeluiding medical assistance,
or of being a tenant receiving federal, state,ooal subsidies, including
rental assistance or rent supplements.

“Remedial response” means a measure to stog@melct acts of harassment or
violence, prevent acts of harassment or violenoenfrecurring, and protect,

support, and intervene on behalf of a student shbe target or victim of acts of

harassment or violence.

Sexual Harassment; Definition

Sexual harassment consists of unwelcome sexivainaes, requests for
sexual favors, sexually motivated physical condorctother verbal or
physical conduct or communication of a sexual reawinen:
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submission to that conduct or communicatioméle a term or
condition, either explicitly or implicitly, of obtaing or retaining
employment, or of obtaining an education; or

submission to or rejection of that conduct@mmunication by an
individual is used as a factor in decisions affegtihat individual's
employment or education; or

that conduct or communication has the purposeeftect of
substantially or unreasonably interfering with amdividual’s
employment or education, or creating an intimidgtihostile or
offensive employment or educational environment.

Sexual harassment may include but is not lintibed

a.

b.

unwelcome verbal harassment or abuse;
unwelcome pressure for sexual activity;

unwelcome, sexually motivated or inappropriaa¢tipg, pinching
or physical contact, other than necessary restodirgtudent(s) by
teachers, administrators or other school distrezspnnel to avoid
physical harm to persons or property;

unwelcome sexual behavior or words, includingnadeds for
sexual favors, accompanied by implied or overtatge&oncerning
an individual's employment or educational status;

unwelcome sexual behavior or words, includingnaleds for
sexual favors, accompanied by implied or overt pses of
preferential treatment with regard to an individsi@mployment
or educational status; or

unwelcome behavior or words directed at an iitlial because of
sexual orientation, including gender identity angression.

G. Sexual Violence; Definition

1.

2.

Sexual violence is a physical act of aggressorforce or the threat
thereof which involves the touching of another'snrate parts, or forcing
a person to touch any person’s intimate partamhte parts, as defined in
Minn. Stat. 8 609.341, includes the primary gendata, groin, inner
thigh, buttocks or breast, as well as the clotluiogering these areas.

Sexual violence may include, but is not limited
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a. touching, patting, grabbing, or pinching aeotherson’s intimate
parts, whether that person is of the same sexeoopbosite sex;

b. coercing, forcing or attempting to coerce acé the touching of
anyone’s intimate parts;

C. coercing, forcing or attempting to coerce or céorsexual
intercourse or a sexual act on another; or

d. threatening to force or coerce sexual actsudiol the touching of
intimate parts or intercourse, on another.

Violence; Definition

Violence prohibited by this policy is a physicak af aggression or assault upon
another or a group of individuals because of, a manner reasonably related to,
race, color, creed, religion, national origin, sage, marital status, familial status,
status with regard to public assistance, sexuatntation, including gender
identity and expression, or disability.

IV.  REPORTING PROCEDURES

A.

Any person who believes he or she has beenatiget or victim of harassment or
violence on the basis of race, color, creed, retiginational origin, sex, age,
marital status, familial status, status with reg#&odpublic assistance, sexual
orientation, including gender identity and expressior disability by a student,
teacher, administrator or other school districtspanel, or any person with
knowledge or belief of conduct which may constithi@assment or violence
prohibited by this policy toward a student, teaclaeiministrator or other school
district personnel or group of students, teachadsninistrators, or other school
district personnel should report the alleged acimédiately to an appropriate
school district official designated by this policyA person may report conduct
which may constitute harassment or violence anomghyo However, the school
district may not rely solely on an anonymous refortdetermine discipline or
other remedial responses.

The school district encourages the reportingypar complainant to use the report
form available from the principal or building supisor of each building or
available from the school district office, but onaports shall be considered
complaints as well.

Nothing in this policy shall prevent any persioom reporting harassment or
violence directly to a school district human rightcer or to the superintendent.
If the complaint involves the building report takédre complaint shall be made or
filed directly with the superintendent or the schaistrict human rights officer by
the reporting party or complainant.
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D.

In Each School Building. The building principthe principal’s designee, or the
building supervisor (hereinafter the “building repdaker”) is the person
responsible for receiving oral or written reports lrassment or violence
prohibited by this policy at the building level.nAadult school district personnel
who receives a report of harassment or violencéipited by this policy shall

inform the building report taker immediately. Het complaint involves the
building report taker, the complaint shall be mamtefiled directly with the

superintendent or the school district human rigifiser by the reporting party or
complainant. The building report taker shall eesthat this policy and its
procedures, practices, consequences, and sanctoas fairly and fully

implemented and shall serve as a primary contacpality and procedural
matters.

A teacher, school administrator, volunteer, @wtor, or other school employee
shall be particularly alert to possible situatioogcumstances, or events that
might include acts of harassment or violence. Auogh person who witnesses,
observes, receives a report of, or has other krugeleor belief of conduct that
may constitute harassment or violence shall maksomable efforts to address
and resolve the harassment or violence and sHalnnthe building report taker
immediately. School district personnel who fail itdorm the building report
taker of conduct that may constitute harassmeniadence or who fail to make
reasonable efforts to address and resolve the dmaesd or violence in a timely
manner may be subject to disciplinary action.

Upon receipt of a report, the building repaitdr must notify the school district
human rights officer immediately, without screenmginvestigating the report.
The building report taker may request, but may msist upon a written

complaint. A written statement of the facts alkegall be forwarded as soon as
practicable by the building report taker to thenan rights officer. If the report
was given verbally, the building report taker shdtsonally reduce it to written
form within 24 hours and forward it to the humaghis officer. Failure to

forward any harassment or violence report or complas provided herein may
result in disciplinary action against the buildimggort taker.

In the District. The school board hereby desigs as the school
district human rights officer(s) to receive repastscomplaints of harassment or
violence prohibited by this policy. If the compiaiinvolves a human rights
officer, the complaint shall be filed directly withe superintenderit.

The school district shall conspicuously posé thame of the human rights
officer(s), including mailing addresses and teleghoumbers.

1

In some school districts the superintendeay be the human rights officer. If so, an
alternative individual should be designated bydtigool board.
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l. Submission of a good faith complaint or repoft harassment or violence
prohibited by this policy will not affect the conaphant or reporter's future
employment, grades, work assignments, or educativaork environment.

J. Use of formal reporting forms is not mandatory.

K. Reports of harassment or violence prohibitedtlwg policy are classified as
private educational and/or personnel data and/ofidential investigative data
and will not be disclosed except as permitted lay la

L. The school district will respect the privacytbé complainant(s), the individual(s)
against whom the complaint is filed, and the witessas much as possible,
consistent with the school district’'s legal obligas to investigate, to take
appropriate action, and to comply with any discgwardisclosure obligations.

M. Retaliation against a victim, good faith report®r a witness of violence or
harassment is prohibited.

N. False accusations or reports of violence or d®m@nt against another person are
prohibited.
O. A person who engages in an act of violence oadsaent, reprisal, retaliation, or

false reporting of violence or harassment, or pesneiondones, or tolerates violence
or harassment shall be subject to discipline oertemedial responses for that act in
accordance with the school district’s policies anocedures.

Consequences for students who commit, or are & fmarprohibited acts of violence
or harassment or who engage in reprisal or inteatitalse reporting may range from
remedial responses or positive behavioral intefgest up to and including

suspension and/or expulsion.

Consequences for employees who permit, condorieleyate violence or harassment
or engage in an act of reprisal or intentionaldaksporting of violence or harassment
may result in disciplinary action up to and inchgltermination or discharge.

Consequences for other individuals engaging in ipited acts of violence or
harassment may include, but not be limited to, estoh from school district property
and events and/or termination of services and/otraots.

V. INVESTIGATION

A. By authority of the school district, the humaghts officer, within three (3) days
of the receipt of a report or complaint allegingassment or violence prohibited
by this policy, shall undertake or authorize anestigation. The investigation
may be conducted by school district officials orébthird party designated by the
school district.
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VI.

The investigation may consist of personal inamg with the complainant, the
individual(s) against whom the complaint is filealhd others who may have
knowledge of the alleged incident(s) or circumsésnaiving rise to the
complaint. The investigation may also consist ofy aother methods and
documents deemed pertinent by the investigator.

In determining whether alleged conduct congig violation of this policy, the

school district should consider the surroundinguwinstances, the nature of the
behavior, past incidents or past or continuing guag of behavior, the

relationships between the parties involved andcitr@ext in which the alleged

incidents occurred. Whether a particular actiomoident constitutes a violation

of this policy requires a determination based dntle facts and surrounding

circumstances.

In addition, the school district may take imnegdi steps, at its discretion, to
protect the target or victim, the complainant, amstudents, teachers,
administrators or other school district personnehging completion of an
investigation of alleged harassment or violencéjited by this policy.

The alleged perpetrator of the act(s) of harassmentolence shall be allowed the
opportunity to present a defense during the ingatibn or prior to the imposition of
discipline or other remedial responses.

The investigation will be completed as soon extrable. The school district
human rights officer shall make a written reportth® superintendent upon
completion of the investigation. If the complaimtolves the superintendent, the
report may be filed directly with the school boar@he report shall include a
determination of whether the allegations have bmérstantiated as factual and
whether they appear to be violations of this policy

SCHOOL DISTRICT ACTION

A.

Upon completion of an investigation that deteves a violation of this policy has
occurred, the school district will take appropriaetion. Such action may
include, but is not limited to, warning, suspensiexclusion, expulsion, transfer,
remediation, termination or discharge.Disciplinary consequences will be
sufficiently severe to try to deter violations aodappropriately discipline prohibited
behavior.School district action taken for violation of thpslicy will be consistent
with requirements of applicable collective bargaghagreements, Minnesota and
federal law and applicable school district policesl regulations.

The school district is not authorized to disclogeatvictim private educational or
personnel data regarding an alleged perpetratorisvlaostudent or employee of the
school district. School officials will notify theapent(s) or guardian(s) of targets or
victims of harassment or violence and the parentfs)guardian(s) of alleged
perpetrators of harassment or violence who have l@elved in a reported and
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VII.

VIII.

confirmed harassment or violence incident of themaeial or disciplinary action
taken, to the extent permitted by law.

C. In order to prevent or respond to acts of hanass$ or violence committed by or
directed against a child with a disability, the @chdistrict shall, where determined
appropriate by the child’s individualized educatiprogram (IEP) or Section 504
team, allow the child’s IEP or Section 504 plarbéodrafted to address the skills and
proficiencies the child needs as a result of thi'shdisability to allow the child to
respond to or not to engage in acts of harassmesvlence.

RETALIATION OR REPRISAL

The school district will discipline or take apprigie action against any student, teacher,
administrator or other school district personnelovdommits an act of reprisal or who
retaliates against any person who asserts, allegesakes a good faith report of alleged
harassment or violence prohibited by this polichowestifies, assists or participates in
an investigatiorof retaliation or alleged harassment or violenmewho testifies, assists or
participates in a proceeding or hearing relating stech harassment or violence.
Retaliation includes, but is not limited to, anyrfoof intimidation, reprisal, harassment,
or intentional disparate treatmerisciplinary consequences will be sufficiently sevéo
deter violations and to appropriately disciplinee tindividual(s) who engaged in the
harassment or violence. Remedial responses taattas$ment or violence shall be tailored to
the particular incident and nature of the conduct.

RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES

These procedures do not deny the right of any iddat to pursue other avenues of
recourse which may include filing charges with tennesota Department of Human
Rights, initiating civil action or seeking redressder state criminal statutes and/or
federal law.

HARASSMENT OR VIOLENCE AS ABUSE

A. Under certain circumstances, alleged harassoreviblence may also be possible
abuse under Minnesota law. If so, the duties afidatory reporting under Minn.
Stat. 8 626.556 may be applicable.

B. Nothing in this policy will prohibit the schodlistrict from taking immediate
action to protect victims of alleged harassmerdlerice or abuse.

DISSEMINATION OF POLICY AND TRAINING

A. This policy shall be conspicuously posted thtomgt each school building in
areas accessible to students and staff members.
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This policy shall be given to each school distemployee and independent
contractor who regularly interacts with studentshattime of initial employment
with the school district.

This policy shall appear in the student handbook

The school district will develop a method ofdalissing this policy with students
and employees.

The school district may implement violence prdien and character

development education programs to prevent and eegobicy violations. Such

programs may offer instruction on character edocaincluding, but not limited

to, character qualities such as attentivenesdhftiuiess, respect for authority,
diligence, gratefulness, self-discipline, patienfegiveness, respect for others,
peacemaking, resourcefulness, and/or sexual albegeryion.

This policy shall be reviewed at least annuddly compliance with state and
federal law.
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9.

Hazing Prohibition [*]

PURPOSE

The purpose of this policy is to maintain a saf@mnég environment for students and
staff that is free from hazing. Hazing activitiesany type are inconsistent with the
educational goals of the school district and adhimited at all times.

GENERAL STATEMENT OF POLICY

A.

No student, teacher, administrator, volunteentkactor, or other employee of the
school district shall plan, direct, encourage, ardgngage in hazing.

No teacher, administrator, volunteer, contrgotorother employee of the school
district shall permit, condone, or tolerate hazing.

Apparent permission or consent by a person bhamed does not lessen the
prohibitions contained in this policy.

Retaliation against a victim, good faith reportara witness of hazing is prohibited.

False accusations or reports of hazing againstudent, teacher, administrator,
volunteer, contractor, or other employee are pritédb

A person who engages in an act of hazing, ralpnistaliation, or false reporting of
hazing or permits, condones, or tolerates haziafl bb subject to discipline or other
remedial responses for that act in accordance théhschool district’s policies and
procedures.

Consequences for students who commit, toleratare®la party to prohibited acts of
hazing may range from remedial responses or pedit@havioral interventions up to
and including suspension and/or expulsion.

Consequences for employees who permit, condorteleyate hazing or engage in an
act of reprisal or intentional false reporting azing may result in disciplinary action
up to and including termination or discharge.

Consequences for other individuals engaging in ipi@d acts of hazing may
include, but not be limited to, exclusion from schdlistrict property and events
and/or termination of services and/or contracts.

This policy applies to hazing that occurs duramgl after school hours, on or off

school premises or property, at school functionsactivities, or on school
transportation.
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A person who engages in an act that violatesacpolicy or law in order to be
initiated into or affiliated with a student orgaaiion shall be subject to discipline
for that act.

The school district will act to investigate atbmplaints of hazing and will

discipline or take appropriate action against atdent, teacher, administrator,
volunteer, contractor, or other employee of theostluistrict who is found to

have violated this policy.

[lI.  DEFINITIONS

A.

“Hazing” means committing an act against a stider coercing a student into
committing an act, that creates a substantialofdkarm to a person, in order for
the student to be initiated into or affiliated walstudent organization, or for any
other school-related purpose. The term hazingided, but is not limited to:

1. Any type of physical brutality such as whippingeating, striking,
branding, electronic shocking, or placing a harmsiudstance on the body.

2. Any type of physical activity such as sleep degion, exposure to
weather, confinement in a restricted area, calstseor other activity that
subjects the student to an unreasonable risk ah har that adversely
affects the mental or physical health or safetthefstudent.

3. Any activity involving the consumption of anycaholic beverage, drug,
tobacco product, or any other food, liquid, or sabse that subjects the
student to an unreasonable risk of harm or thaemely affects the
mental or physical health or safety of the student.

4, Any activity that intimidates or threatens thedent with ostracism, that
subjects a student to extreme mental stress, eadsanent, shame, or
humiliation, that adversely affects the mental trear dignity of the
student or discourages the student from remaimrsgiool.

5. Any activity that causes or requires the studenperform a task that
involves violation of state or federal law or ohsol district policies or
regulations.

“Immediately” means as soon as possible but invemelonger than 24 hours.

“On school premises or school district propestyat school functions or activities, or
on school transportation” means all school disthbatldings, school grounds, and
school property or property immediately adjacentsttool grounds, school bus
stops, school buses, school vehicles, school adattavehicles, or any other vehicles
approved for school district purposes, the areantfance or departure from school
grounds, premises, or events, and all school-kldtections, school-sponsored
activities, events, or trips. School district pragelso may mean a student’s walking
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route to or from school for purposes of attendiolgo®l or school-related functions,

activities, or events. While prohibiting hazing thiese locations and events, the
school district does not represent that it will\pde supervision or assume liability at

these locations and events.

“Remedial response” means a measure to stopcamdct hazing, prevent hazing
from recurring, and protect, support, and intervenéehalf of a student who is the
target or victim of hazing.

“Student” means a student enrolled in a puldi®sl or a charter school.

“Student organization” means a group, club, or nizgtion having students as its
primary members or participants. It includes grddeels, classes, teams,
activities, or particular school events. A studerganization does not have to be
an official school organization to come within tieems of this definition.

IV.  REPORTING PROCEDURES

A.

Any person who believes he or she has beeratigett or victim of hazing or any
person with knowledge or belief of conduct whichynm@nstitute hazing shall
report the alleged acts immediately to an apprégrichool district official
designated by this policA person may report hazing anonymously. Howeveg, th
school district may not rely solely on an anonymoegsort to determine discipline or
other remedial responses.

The school district encourages the reportingyptr use the report form available
from the principal or building supervisor of eachilding or available from the
school district office, but oral reports shall nsidered complaints as well.

The building principal, the principal’s designear;, the building supervisor
(hereinafter the “building report taker”) is therpen responsible for receiving
reports of hazing at the building leveAny adult school district personnel who
receives a report of hazing prohibited by this gokhall inform the building report
taker immediately Any person may report hazing directly to a schoskritt
human rights officer or to the superintendent. thé complaint involves the
building report taker, the complaint shall be maxtefiled directly with the
superintendent or the school district human rigiffiser by the reporting party or
complainant.

The building report taker shall ensure that thiscgoand its procedures, practices,
consequences, and sanctions are fairly and fuljl@mented and shall serve as a
primary contact on policy and procedural matters.

A teacher, administrator, volunteer, contractod ather school employeeahall be

particularly alert to possible situations, circuamstes, or events which might
include hazing. Any such person who witnessesees, receives a report of, or
has other knowledge or belief of conduct which roagstitute hazing shall make
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reasonable efforts to address and resolve the dnarid shall inform the building
report taker immediately. School district persdnméno fail to inform the
building report taker of conduct that may conséittizing or who fail to make
reasonable efforts to address and resolve the gvazia timely manner may be
subject to disciplinary action.

Submission of a good faith complaint or repofthazing will not affect the
complainant or reporter’'s future employment, gradesrk assignments, or
educational or work environment.

Reports of hazing are classified as private atilmgal and/or personnel data
and/or confidential investigative data and will nbé disclosed except as
permitted by law. The building report taker, in conjunction with thesponsible
authority, shall be responsible for keeping andul&ting access to any report of
hazing and the record of any resulting investigatio

The school district will respect the privacytlé complainant(s), the individual(s)
against whom the complaint is filed, and the witessas much as possible,
consistent with the school district’'s legal obligas to investigate, to take
appropriate action, and to comply with any discgwardisclosure obligations.

V. SCHOOL DISTRICT ACTION

A.

Within three (3) days of the receipt of a coaipt or report of hazing, the school
district shall undertake or authorize an investaggaby school district officials or
a third party designated by the school district.

The building report taker or other appropriagehool district officials may take
immediate steps, at their discretion, to proteetttirget or victim of the hazing,
the complainant, the reporter, and students orrethending completion of an
investigation of alleged hazing prohibited by tbaicy.

The alleged perpetrator of the hazing shall bewath the opportunity to present a
defense during the investigation or prior to thepasition of discipline or other
remedial responses.

Upon completion of an investigation that determitezing has occurred, the
school district will take appropriate action. Suadtion may include, but is not
limited to, warning, suspension, exclusion, expmsitransfer, remediation,

termination, or discharge. Disciplinary conseqesnwill be sufficiently severe

to try to deter violations and to appropriately cififine prohibited behavior.

School district action taken for violation of tipslicy will be consistent with the

requirements of applicable collective bargainingeagents, applicable statutory
authority, including the Minnesota Pupil Fair Dissal Act and applicable school
district policies and regulations.
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VI.

VII.

E. The school district is not authorized to diseldo a victim private educational or
personnel data regarding an alleged perpetratorigvlaostudent or employee of
the school district. School officials will notifithe parent(s) or guardian(s) of
studentswho are targets or victims of hazing and the p#s¢rdr guardian(s) of
alleged perpetrators of hazing who have been imebin a reported and confirmed
hazing incident ofthe remedial or disciplinary action taken, to tk&eat permitted
by law.

F. In order to prevent or to respond to hazing cdttech by or directed against a child
with a disability, the school district shall, whetetermined appropriate by the child’s
individualized education program (IEP) team or &ecb04 team, allow the child’s
IEP or Section 504 plan to be drafted to addressskills and proficiencies the child
needs as a result of the child’s disability to allthe child to respond to or not to
engage in hazing.

RETALIATION OR REPRISAL

The school district will discipline or take appri@ie action against any student, teacher,
administrator, volunteer, contractor, or other esypk of the school district who
commits an act of reprisal or who retaliates agaamy person who asserts, alleges, or
makes a good faith report of alleged hazing, whavides information about hazing,
who testifies, assists, or participates in an itigadon of alleged hazing, or who
testifies, assists, or participates in a proceedinghearing relating to such hazing.
Retaliation includes, but is not limited to, anyrfoof intimidation, reprisal, harassment,
or intentional disparate treatmerisciplinary consequences will be sufficiently sevéo
deter violations and to appropriately disciplinee tindividual(s) who engaged in the
prohibited conduct. Remedial responses to the piteloi conduct shall be tailored to the
particular incident and nature of the conduct.

DISSEMINATION OF POLICY

A. This policy shall appear in each school's studeandbook and in each school’s
building and staff handbooks.

B. The school district will develop a method ofdalissing this policy with students
and employees.

109



10. Tobacco-Free Environment: Possession and Use Tdbacco, Tobacco-

Related Devices, and Electronic Delivery Devices#

PURPOSE

The purpose of this policy is to maintain a leagnand working environment that is
tobacco free.

Il. GENERAL STATEMENT OF POLICY

A.

A violation of this policy occurs when any studeteacher, administrator, other
school personnel of the school district, or persmnokes or uses tobacco,
tobacco-related devices, or carries or uses awadet electronic delivery device
in a public school. This prohibition extends td falcilities, whether owned,

rented, or leased, and all vehicles that a schasitict owns, leases, rents,
contracts for, or controls. In addition, this piotion includes vehicles used, in
whole or in part, for work purposes, during houfsschool operation, if more

than one person is present. This prohibition idetiall school district property
and all off-campus events sponsored by the schstrlad.

A violation of this policy occurs when any elem&y school, middle school, or
secondary school student to possesses any typ®baicdo, tobacco-related
devices, or electronic delivery devices in a puldzhool. This prohibition
extends to all facilities, whether owned, rentedleased, and all vehicles that a
school district owns, leases, rents, contractsdogontrols and includes vehicles
used, in whole or in part, for school purposesirduhours of school operation, if
more than one person is present. This prohibittaiudes all school district
property and all off-campus events sponsored bygctheol district.

The school district will act to enforce this iggl and to discipline or take
appropriate action against any student, teacherirastrator, school personnel, or
person who is found to have violated this policy.

The school district will not solicit or acceptyacontributions or gifts of money,
curricula, materials, or equipment from compantes tlirectly manufacture and
are identified with tobacco products, tobacco-eslatdevices, or electronic
delivery devices. The school district will not prote or allow promotion of
tobacco products or electronic delivery devicessomool property or at school-
sponsored events.

. TOBACCO AND TOBACCO-RELATED DEVICES DEFINED

A.

“Electronic delivery device” means any produobntaining or delivering
nicotine, lobelia, or any other substance interfdedhuman consumption that can
be used by a person to simulate smoking in theselgliof nicotine or any other
substance through inhalation of vapor from the pobd Electronic delivery
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device includes any component part of a producgtidr or not marketed or sold
separately. Electronic delivery device does noluithe any product that has been
approved or certified by the United States Food @ndy Administration for sale
as a tobacco-cessation product, as a tobacco-depengroduct, or for other
medical purposes, and is marketed and sold for an&pproved purpose.

B. “Tobacco” means cigarettes and any product eonig made, or derived from
tobacco that is intended for human consumption, tdrechewed, smoked,
absorbed, dissolved, inhaled, snorted, sniffedngested by any other means, or
any component, part, or accessory of a tobaccouptadcluding, but not limited
to, cigars; cheroots; stogies; perique; granulagddg cut, crimp cut, ready
rubbed, and other smoking tobacco; snuff; snufiirflaavendish; plug and twist
tobacco; fine cut and other chewing tobacco; shaodgfise scraps, clippings,
cuttings and sweepings of tobacco; and other kimdisforms of tobacco.

C. “Tobacco-related devices” means cigarette papeggpes for smoking or other
devices intentionally designed or intended to bedus a manner which enables
the chewing, sniffing, smoking, or inhalation ofpeas of tobacco or tobacco
products. Tobacco-related devices include compesneitobacco-related devices
which may be marketed or sold separately.

D. “Smoking” means inhaling, exhaling, burning, aarrying any lighted or heated
cigar, cigarette, pipe, or any other lighted ortbdgroduct containing, made, or
derived from nicotine, tobacco, marijuana, or otpéant, whether natural or
synthetic, that is intended for inhalation. Smgkincludes carrying or using an
activated electronic delivery device.

IV.  EXCEPTIONS

A. A violation of this policy does not occur when idian adult lights tobacco on
school district property as a part of a traditiomadlian spiritual or cultural
ceremony. An Indian is a person who is a membeamondian tribe as defined
under Minnesota law.

B. A violation of this policy does not occur when adult nonstuderppossessea
tobacco or nicotine product that has been approyetie United States Food and
Drug Administration for sale as a tobacco cessagooduct, as a tobacco
dependence product, or for other medical purpomsed,is being marketed and
sold solely for such an approved purpose. Nothinghis exception authorizes
smoking or use of tobacco, tobacco-related devimeslectronic delivery devices
on school property or at off-campus events spoisloyehe school district.

V. ENFORCEMENT

A. All individuals on school premises shall adhtrehis policy.
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VI.

Students who violate this tobacco-free policalsbe subject to school district
discipline procedures.

School district administrators and other schpefsonnel who violate this
tobacco-free policy shall be subject to schoolratistiscipline procedures.

School district action taken for violation ofighpolicy will be consistent with
requirements of applicable collective bargainingeaghents, Minnesota or federal
law, and school district policies.

Persons who violate this tobacco-free policy nhayreferred to the building
administration or other school district supervispgrsonnel responsible for the
area or program at which the violation occurred.

School administrators may call the local lawoecément agency to assist with
enforcement of this policy. Smoking or use of @olyacco product in a public
school is a violation of the Minnesota Clean IndaarAct and/or the Freedom to
Breathe Act of 2007 and is a petty misdemeanor.coArt injunction may be

instituted against a repeated violator.

No persons shall be discharged, refused to ke hpenalized, discriminated
against, or in any manner retaliated against fer@sing any right to a smoke-
free environment provided by the Freedom to Breaitteof 2007 or other law.

DISSEMINATION OF POLICY

This policy shall appear in the student handbook

The school district will develop a method ofdalissing this policy with students
and employees.
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11. Internet Acceptable Use — Opt Out Form

STUDENT INTERNET/COMPUTER ACCEPTABLE USE POLICY

ISD #115 Cass Lake-Bena Schools

Introduction

We are pleased to offer students of Cass Lake-Bena Public Schools access to District computer
network resources, electronic mail and the Internet. We consider access to these resources to be
necessary for receiving a well-rounded education in the modern world. Parents, please review
this document carefully with your student. Families have the right to restrict the use of Internet
and e-mail by completing a form and returning it to your school. The request for restriction is
recorded in the student information system, and the form is kept on file. Any questions or
concerns about this permission form or any aspect of the computer network should be referred to
your school's principal. OPT-OUT requests remain in effect for the current school year.

If no opt-out documentation is on file, access
to the Internet and School e-mail will be provided to students.

General Network Use

The network is provided for students to conduct research, complete assignments, and
communicate with others. Access to network services is given to students who actin a
considerate and responsible manner. Students are responsible for good behavior on school
computer networks just as they are in a classroom or a school hallway. Access is a privilege, not
a right, and requires personal responsibility. As such, general school rules for behavior and
communications apply and users must comply with district standards. Beyond the clarification of
such standards, the district is not responsible for restricting, monitoring or controlling the
communications of individuals utilizing the network. The District monitors communications and
may review files and to maintain system integrity and ensure that users are using the system
responsibly. Users should not expect that anything stored on district servers or in the cloud will
be private. The District reserves the right to terminate or otherwise restrict Computer or
Network access at any time and for any reason. The District further reserves the right to monitor
all network activity to maintain the integrity of the network.

Internet/E-mail Access

Access to the Internet and e-mail will enable students to use thousands of libraries, databases,
and other resources. Be advised that some material accessible via the Internet might contain
items that are illegal, defamatory, inaccurate or potentially offensive to some people. While our
intent is to make Internet access available to further educational goals and objectives, students
may find ways to access other materials as well, Filtering software is in use, but no system is
capable of blocking 100% of the inappropriate material available on the Internet. We believe that
the benefits to students from access to the Internet, in the form of information resources and
opportunities for collaboration, exceed any disadvantages. Ultimately, the parents and guardians
of minors are responsible for setting and conveying the standards that their children should
follow when using media and information sources. To that end, the Cass Lake-Bena Public
Schools supports and respects each family's right to decide whether or not to restrict access.
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Unacceptable use includes, but is not limited to the following:

+ Sending, storing or displaying offensive messages or pictures;

+ Using obscene language;

* Giving personal information, such as complete name, phone number, address or identifiable
photo, without permission from teacher and parent or guardian;

* Cyberbullying, hate mail, harassing, insulting or attacking others, discriminatory jokes and
remarks;

* Damaging or otherwise modifying computers, computer systems or computer networks:

* Downloading, installing, or using games, audio files, video files or other applications

* Attempting to boot devices from any source other than that designated by the District

* Violating copyright laws;

* Sharing or using others’ logons or passwords or other confidential information;

* Trespassing in others' folders, work or files;

* Intentionally wasting limited resources;

* Posting information, sent or stored, online that could endanger others;

* Employing the network for nonacademic, personal, commercial, political purposes, financial
gain, fraud, or illegal activity;

» Attaching unauthorized equipment to the district network.

* Use or procure outside email accounts or Internet chat rooms or view or place singles ads

Violations may result in a suspension or revocation of access, Additional disciplinary action will
be determined at the school level. When applicable, law enforcement agencies will be involved.

Parent/Guardian Opt Out Request Form
Check below if you MO NOT want your student to have access to one or more of the following:
~ Bchool E-mail

___ Internet Access

OPT OUT forms remain in effect for the current school year. If no OPT OUT documentation is
on file, access to the Internet and School e-mail will be provided to students.

Student Name

School Grade

Parent/Guardian Signature

Date

Principal’s Review Signature

For the Opt Out to become effective, return this form to the building Principal.

Rev 7.17.2019
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Acknowledgement Form

We have received a copy of thel20- 2020 Middle SchoolStudent Handbook for th€ass
Lake-BenaSchool District.

Student Printed Name

Student Signature

Parent/Guardian Printed Name

Parent/Guardian Signature

Parent/Guardian Printed Name

Parent/Guardian Signature

Date
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